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AGENDA – CITY COUNCIL MEETING 

November 23 , 2021 
6:30 p.m. 

 
 

1. CALL TO ORDER. 
 

2. PLEDGE OF ALLEGIANCE – Invocation will be given by Third Ward 
Councilmember Jeromy Alexander        

 
3. ROLL CALL. 
 
4. ADOPTION OF AGENDA. 

 
5. PRESENTATIONS/PROCLAMATIONS.  

 

6. PUBLIC HEARINGS.  
 
7. CITIZEN COMMENTS. (3-Minute Limit) 

 

8. PETITIONS & COMMUNICATION FROM CITY STAFF AND OTHER 
GOVERNMENTAL ENTITIES.  (Accept & Place on File). 
 

9. CONSENT CALENDAR  
 

A. Minutes of the Regular Meeting of November 9, 2021 
Approve the minutes of the regular City Council Meeting of November 9, 2021. 

 
B. Accept with regret, the resignation of Julie Koleszar from the Public Arts 

Commission, effectively immediately.   
 

C. Reappointment to the Board of Review  
Approve the Mayor’s recommendation to reappoint David Taylor to the Board of Review to 
serve a 3-year term, beginning February 1, 2022 and ending on January 31, 2025  
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D. Special Event Application for the Christmas in the City Shopping Event  

Approve a request from the Jackson Downtown Development Authority to host the 
Christmas in the City shopping event on Saturday, December 4, 2021 in downtown 
Jackson.  
 

E. Special Event Application for the 2022 Gus Macker 3-on-3 Basketball 
Tournament  
Approve a request from Experience Jackson to conduct the 2021 Gus Macker 3-on-3 
Basketball Tournament on Friday, July 22 – Sunday, July 24, 2022 on the streets of 
downtown Jackson.  
 

F. Special Event Application for the Fall Fest & Chili Classic  
Approve a request from the Downtown Development Authority and McKibbin Media 
to host the Fall Fest & Chili Classic on October 1, 2022 in downtown Jackson.  

 
G. Resolution for Allen Lofts, LLC OPRA Application  

Approve a resolution establishing a time period authorized by the City for completion 
of construction as it pertains to the OPRA application approved by Council on 
October 26, 2021.  
 

H. Resolution for Demmar, LLC OPRA Application  
Approve a resolution establishing a time period authorized by the City for completion 
of construction as it pertains to the OPRA application approved by Council on 
October 26, 2021.   

 
I. Approve the Point System Used to Evaluate Class C Marihuana License 

Applications  
Approve the point system rubric used by the marihuana licensing review committee 
to review applications deemed complete by the City Clerk, for marihuana facilities 
and/or adult use establishments.  Pursuant to Section 16-515(b) of the City of Jackson 
Code of Ordinances (License Application Committee).  
 

10.    OTHER BUSINESS. 

A. Second Reading and Final Adoption of Ordinance 2021.14 
Adopt Ordinance No. 2021-14 creating an Affordable Housing Development 
Authority and a Housing Trust Fund for the City of Jackson  
 

11.    NEW BUSINESS.  
 

A. Resolution Amending the Rates for Housing Code Inspections and 
Registration  
Approve the attached resolution amending the rates for housing code inspections 
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and registration rates of non-owner occupied residential properties.   
 

B. Changes to the Standard Lighting Contract for Streetlights with 
Consumers Energy for the Addition of New Streetlights on Carroll 
Avenue  
Approve the resolution for changes to the standard lighting contract for streetlights 
with Consumers Energy and authorize the Mayor and City Clerk to execute the 
appropriate documents.   
 

C. Approve the Sale of City Owned Property Located at 1220 Williams 
Street for $15,000.00 
Approve the sale of City owned property located at 1220 Williams Street, to 
Enirique Galves and Alioski Munoz for $15,000.  Authorize the City Manager to 
sign all sale documents associated with the Property Transfer and to make minor 
modifications.   
 

D. Quit Claim Deed to Transfer of Portions of Road Rights of Way Sparks 
Foundation Park to County of Jackson  
Approve the Quit Claim Deed to Transfer of Portions of Road Rights of Way 
around the Sparks Foundation Park to County of Jackson and authorization for the 
Mayor and City Clerk to execute the appropriate document.  
 

E. Approve Personnel Policy Amendments 
Approve to amend Personnel Policy Section XVI-1 (A.) – Holidays by adopting the 
federal holiday June 19 (Juneteenth) as a City paid holiday for all regular, full-time 
City employees not covered by a labor agreement.  

 
12.    CITY COUNCILMEMBER’S COMMENTS.  

 
13.    MANAGER’S COMMENTS. 

 
14.    ADJOURNMENT. 
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CITY COUNCIL MEETING MINUTES 
November 9 , 2021 

 
 

CALL TO ORDER: 
 
 The Jackson City Council met in regular session in Council Chambers and was 
called to order at 6:32 p.m. by Mayor Derek J. Dobies.  

 
PLEDGE OF ALLEGIANCE AND INVOCATION: 
 

Council joined in the Pledge of Allegiance.  Invocation was given by Second 
Ward Councilmember Freddie Dancy in which he offered a moment of silence to 
acknowledge Veteran’s Day and the sacrifice of those who have served.   
 
ROLL CALL: 
 
 Present: Mayor Derek J. Dobies, Vice Mayor/1st Ward Councilmember Arlene 
Robinson, 2nd Ward Councilmember Freddie Dancy, 3rd Ward Councilmember Jeromy 
Alexander, 4th Ward Councilmember Laura Dwyer Schlecte, 5th Ward Councilmember 
Karen Bunnell, and 6th Ward Councilmember Will Forgrave. 
 
Absent: none. 
 
Also present: City Manager Jonathan Greene, City Attorney Matthew Hagerty, City 
Clerk Andrea Muray, City Assessor Jason Yoakam, Director of Police and Fire Services 
Elmer Hitt, City Engineer Jon Dowling, Chief Equity Officer John Willis, Director of 
Neighborhood and Economic Operations Shane LaPorte, Director of Public Works Mike 
Osborn, Director of Parks and Recreation Kelli Hoover, and Deputy Director of Fire 
Services David Wooden. 
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ADOPTION OF AGENDA: 
 
 Motion was made by Councilmember Alexander, seconded by Councilmember 
Bunnell to adopt the agenda. 
 
Motion was made by Councilmember Bunnell, seconded by Councilmember Forgrave 
to add Item 11J- Citizen Comments Read by the City Clerk.  Vote was taken on the 
motion to amend.  Vote – Yeas: Mayor Dobies, Vice Mayor Robinson, Councilmembers 
Dancy, Alexander, Schlecte, Bunnell, and Forgrave (7).  Nays: none.  Motion carried.  
 
Vote was taken on the main motion as amended.  Vote – Yeas: Mayor Dobies, Vice 
Mayor Robinson, Councilmembers Dancy, Alexander, Schlecte, Bunnell, and Forgrave 
(7).  Nays: none.  Motion carried.  

 
PRESENTATIONS/PROCLAMATIONS: None. 

 

PUBLIC HEARINGS:  
 

A. Public Hearing and Resolution Determining the Necessity for Street 
Reconstruction and Water and Sewer Main Replacement   
 
1. Biddle Street from Greenwood Avenue to Williams Street 

 
Resolution ordering the construction and preparation of the special assessment roll.   
 

2. Burr Street from State Street to Waterloo Street 
 
Resolution ordering the construction and preparation of the special assessment roll. 

   
3. Burr Street from Cooper Street to State Street  

 
Resolution ordering the construction and preparation of the special assessment roll.   

 
4. Perrine Street from Michigan Avenue to Pearl Street 

 
Resolution ordering the construction and preparation of the special assessment roll.   
 

5. Williams Street from Biddle Street to Wilkins Street  
 

Resolution ordering the construction and preparation of the special assessment roll.   
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6. Perrine Street from Pearl Street to Burr Street 
 
Resolution ordering the construction and preparation of the special assessment roll.  

 
Motion was made by Councilmember Alexander, seconded by 

Councilmember Forgrave to approve the resolutions ordering construction 
and preparation of the special assessment roll for Biddle Street from 
Greenwood Avenue to Williams Street, Burr Street from State Street to 
Waterloo, Burr Street from Cooper Street to State Street, Perrine Street from 
Michigan Avenue to Pearl Street, Williams Street from Biddle Street to 
Wilkins Street, and Perrine Street from Pearl Street to Burr Street.  Vote – 
Yeas: Mayor Dobies, Vice Mayor Robinson, Councilmembers Dancy, 
Alexander, Schlecte, Bunnell, and Forgrave (7).  Nays: none.  Motion carried.  
 

B. Public Hearing and Resolution Determining the Necessity for Street 
Reconstruction and Water Main Replacement  
 
1. Arnold Street from Cooper Street to the East End 

 
Resolution ordering the construction and preparation of the special assessment roll.   
 
 Motion was made by Councilmember Schlecte, seconded by 
Councilmember Alexander to approve the resolution ordering the 
construction and preparation of the special assessment roll. Vote – Yeas: 
Mayor Dobies, Vice Mayor Robinson, Councilmembers Dancy, Alexander, 
Schlecte, Bunnell, and Forgrave (7).  Nays: none.  Motion carried. 
 

2. Dwight Street from Chapin Street to Tyson Street 
 

Kenneth Skolnik of 2102 Chapin (and lot on Dwight) sent in 
correspondence. 
 
Resolution ordering the construction and preparation of the special assessment roll.   
 
 Motion was made by Councilmember Alexander, seconded by 
Councilmember Schlecte to approve the resolution ordering the construction 
and preparation of the special assessment roll. Vote – Yeas: Mayor Dobies, 
Vice Mayor Robinson, Councilmembers Dancy, Alexander, Schlecte, Bunnell, 
and Forgrave (7).  Nays: none.  Motion carried. 
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3. Deyo Street from Elm Avenue to Gorham Street  
 

Donna Thompson of 1703 Deyo spoke during the Public Hearing. 
 

Resolution ordering the construction and preparation of the special assessment roll.   
 
 Motion was made by Councilmember Alexander, seconded by 
Councilmember Schlecte to approve the resolution ordering the construction 
and preparation of the special assessment roll. Vote – Yeas: Mayor Dobies, 
Vice Mayor Robinson, Councilmembers Dancy, Alexander, Schlecte, Bunnell, 
and Forgrave (7).  Nays: none.  Motion carried. 
 

4. East Avenue from Teneyck Street to Michigan Avenue 
 
Resolution ordering the construction and preparation of the special assessment roll.   
 

Motion was made by Councilmember Alexander, seconded by 
Councilmember Bunnell to approve the resolution ordering the construction 
and preparation of the special assessment roll. Vote – Yeas: Mayor Dobies, 
Vice Mayor Robinson, Councilmembers Dancy, Alexander, Schlecte, Bunnell, 
and Forgrave (7).  Nays: none.  Motion carried. 
 

5. East Avenue from Plymouth Street to Teneyck Street 
 
Resolution ordering the construction and preparation of the special assessment roll.   
 

Motion was made by Councilmember Alexander, seconded by 
Councilmember Schlecte to approve the resolution ordering the construction 
and preparation of the special assessment roll. Vote – Yeas: Mayor Dobies, 
Vice Mayor Robinson, Councilmembers Dancy, Alexander, Schlecte, Bunnell, 
and Forgrave (7).  Nays: none.  Motion carried. 
 

6. Garfield Street from Fourth Street to First Street  
 

Joseph Feinberg of 603 Garfield, Michael Dever of 506 Garfield, James 
Tylutki of 605 Garfield, and Kathleen Dever of 506 Garfield all spoke during 
the public hearing.  Jason Eigner of 607 ½ Garfield and John Nazars of 510 
Garfield sent in correspondence. 

 
Resolution ordering the construction and preparation of the special assessment roll.   
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Motion was made by Councilmember Schlecte to approve the resolution 
ordering the construction and preparation of the special assessment roll.  
Motion died from lack of support. 
 
 

7. McBride Street from Fourth Street to First Street  
 

Kenyon Kopp of 612 McBride and Marcy Miller of 512 McBride spoke 
during the public hearing.  Colleen Sullivan of 502 McBride sent in 
correspondence for the hearing.  
 
Resolution ordering the construction and preparation of the special assessment roll.   
 

Motion was made by Councilmember Alexander, seconded by 
Councilmember Schlecte to approve the resolution ordering the construction 
and preparation of the special assessment roll. Vote – Yeas: Mayor Dobies, 
Vice Mayor Robinson, Councilmembers Dancy, Alexander, Schlecte, Bunnell, 
and Forgrave (7).  Nays: none.  Motion carried. 
 

8. Grinnell Street from Norfolk Street to Wildwood Avenue  
 

Joe Larson of 214 N Grinnell spoke during the public hearing. 
 
Resolution ordering the construction and preparation of the special assessment roll.   
 
 Motion was made by Councilmember Alexander, seconded by 
Councilmember Bunnell to approve the resolution ordering the construction 
and preparation of the special assessment roll. Vote – Yeas: Mayor Dobies, 
Vice Mayor Robinson, Councilmembers Dancy, Alexander, Schlecte, Bunnell, 
and Forgrave (7).  Nays: none.  Motion carried. 
 

CITIZEN COMMENTS: 
 

Citizen comments were heard and read into the record by City Clerk Andrea 

Muray and the meeting continued. 
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PETITIONS & COMMUNICATION FROM CITY STAFF AND OTHER 
GOVERNMENTAL ENTITIES: 

 

A. Environmental Commission Meeting Minutes of 9/15/21 
 

Motion was made by Councilmember Schlecte, seconded by Councilmember 
Forgrave to accept and place on file the Environmental Commission Meeting 
Minutes of 9/15/21.  Vote – Yeas: Mayor Dobies, Vice Mayor Robinson, 
Councilmembers Dancy, Alexander, Schlecte, Bunnell, and Forgrave (7).  Nays: 
none.  Motion carried.  
 

CONSENT CALENDAR:  
 

A. Minutes of the Regular Meeting of October 26, 2021 
Approve the minutes of the regular City Council Meeting of October 26, 2021. 

 
B. Special Event Application:  Our Lady of Guadalupe Procession 

Approve a request from the Sacred Heart Chapel to host the Our Lady of Guadalupe 
Procession on December 12, 2021 on the streets and sidewalks of Jackson.  

 
C. Special Event Application:  Jackson Turkey Trot 

Approve a request from Tina & Jeff Beagle to host the Jackson Turkey Trot on November 
25, 2021 in Ella Sharp Park.  

 
D. Approve the Mayor’s Recommendation to Reappoint Caroline Parker to the 

Jackson Housing Commission for a Five-Year Term 
Approve the Mayor’s recommendation to reappoint Caroline Parker to the Jackson 
Housing Commission for a five-year term, expiring 10/31/26.   
 

E. Appointment to the Ella W. Sharp Park Board of Trustees  
Approve the Mayor’s recommendation to appoint Scott Damich to the Ella W. Sharp 
Park Board of Trustees, filling a current vacancy, beginning immediately and ending on 
November 9, 2024. 
 
 Motion was made by Councilmember Schlecte, seconded by 
Councilmember Bunnell to approve the consent calendar.  Vote – Yeas: Mayor 
Dobies, Vice Mayor Robinson, Councilmembers Dancy, Alexander, Schlecte, 
Bunnell, and Forgrave (7).  Nays: none.  Motion carried.  
. 
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OTHER BUSINESS: 

A. Affordable Housing in the City of Jackson  
Recommendation: Move to approve and advance to a second reading and final adoption, 
an ordinance creating an Affordable Housing Development Authority and a Housing 
Trust Fund for the City of Jackson to address housing instability and affordability; to 
make recommendations to the City Manager and City Council on programs, policies, and 
projects to create safe, dignified, and affordable housing options in the City of Jackson; 
and, contingent upon final passage of the ordinance, obligate $3,500,000 to the Housing 
Trust Fund to provide for the preservation and development of affordable housing.   
 

Motion was made by Mayor Dobies, seconded by Vice Mayor Robinson to 
make changes to Sec. 14-703 (d)  to include “Not less than one of the appointed 
ex-officios shall be an individual who has experiential understanding of housing 
instability”, in Sec. 14-704 (b)(2)  and (g)(2) to read “120 percent of the Area 
Median Income for owner occupied units and 60 percent of Area Median Income 
for non-owner occupied units” and (c) “the City’s annual budget may contain..”, 
and in Sec. 14-705 (c)(i) “unless the developer is a nonprofit corporation” and 
(c)(ii) “unless the developer is a nonprofit corporation “ and approve and 
advance to a second reading and final adoption an ordinance creating an 
Affordable Housing Development Authority and a Housing Trust Fund for the 
City . 

 
Motion was made by Councilmember Bunnell to have the Commission set out 
the allocation for the funds.  Councilmember Bunnell withdrew her motion. 
 
Vote was taken on the main motion.  Vote – Yeas: Mayor Dobies, Vice Mayor 
Robinson, Councilmembers Dancy, Schlecte, Bunnell, and Forgrave (6).  Nays: 
Councilmember Alexander (1).  Motion carried.  
 

 
 
NEW BUSINESS:  

 
A. City of Jackson new City Seal Recommendation  

Recommendation: Accept the Jackson Public Arts Commission City of Jackson new 
City Seal recommendation.   
 
 Motion was made by Councilmember Forgrave, seconded by Vice Mayor 
Robinson to accept the Jackson Public Arts Commission City of Jackson new City 
Seal recommendation.  Vote – Yeas: Mayor Dobies, Vice Mayor Robinson, 
Councilmembers Dancy, Alexander, Bunnell, and Forgrave (6).  Nays: 
Councilmember Schlecte (1).  Motion carried.  
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B. Accounts Receivable Write-Off Request  
Recommendation: Approve the accounts receivable write-off request.   

 
Motion was made by Councilmember Schlecte, seconded by 

Councilmember Alexander to approve the accounts receivable write-off request.  
Vote – Yeas: Mayor Dobies, Vice Mayor Robinson, Councilmembers Dancy, 
Alexander, Schlecte, Bunnell, and Forgrave (7).  Nays: none.  Motion carried.  

 
C. Traffic Control Orders 2368-2369 – Summit and Teneyck Street 

Recommendation: Approval of Traffic Control Order 2368-2369 to install ‘No Parking 
Any Time’ signs with proper arrows 20 feet from the crosswalks at intersection of 
Summit Avenue and Teneyck Street 
 
 Motion was made by Councilmember Alexander, seconded by 
Councilmember Bunnell to approve Traffic Control Order 2368-2369 to install 
“No Parking Any Time” signs with proper arrows 20 feet from the crosswalks at 
the intersection of Summit Avenue and Teneyck Street.  Vote – Yeas: Mayor 
Dobies, Vice Mayor Robinson, Councilmembers Dancy, Alexander, Schlecte, 
Bunnell, and Forgrave (7).  Nays: none.  Motion carried.  

  
D. Recommendation for the Obligation of American Rescue Plan Act 
Funding to the City’s Lead Service Line Replacement Program in the Amount 
of $2,347,935. 
Recommendation: Approve the obligation of $2,347,935 in American Rescue Plan Act 
funding to the City’s Lead Service Line Replacement Program, to replace water service 
lines per the Safe Drinking Water Act’s 2018 revisions to the Lead and Copper Rule. 

 
 Motion was made by Councilmember Bunnell, seconded by 
Councilmember Alexander to approve the allocation of $2,347,935 in American 
Rescue Plan Act funding to the City’s Lead Service Line Replacement Program to 
replace water service lines per the Safe Drinking Water Act’s 2018 revisions to 
the Lead and Copper Rule.  Vote – Yeas: Mayor Dobies, Vice Mayor Robinson, 
Councilmembers Dancy, Alexander, Schlecte, Bunnell, and Forgrave (7).  Nays: 
none.  Motion carried.  
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E. Resolution to Amend the CDBG Budgets for Fiscal Years 2020/2021 and 
2021/2022 for City-Wide Emergency Hazard/Major Components and 
General/Rehabilitation Activities  
Recommendation: Approve the resolution to amend the CDBG budgets for fiscal years 
2020/2021 and 2021/2022 to budget excess program income received in fiscal year 
2020/2021 to the fiscal year 2020/2021 City-Wide Emergency Hazard/Major 
Components Rehabilitation Activities and to the fiscal year 2021/2022 General and 
Rehabilitation Administration.   
 

Motion was made by Councilmember Schlecte, seconded by 
Councilmember Forgrave to approve the resolution.  Vote – Yeas: Mayor Dobies, 
Vice Mayor Robinson, Councilmembers Dancy, Alexander, Schlecte, Bunnell, 
and Forgrave (7).  Nays: none.  Motion carried.  

 
F. Fire Truck Purchase 

Recommendation: Approve the purchase of a 2021 Pierce Fire Engine at a cost not to 
exceed $700,000 with funds obligated from the City’s American Rescue Plan Acts Funds. 
 
 Motion was made by Councilmember Alexander, seconded by 
Councilmember Schlecte to approve the purchase of a 2021 Pierce Fire Engine at 
a cost not to exceed $700,000 with funds obligated from the City’s American 
Rescue Plan Act Funds.  Vote – Yeas: Mayor Dobies, Vice Mayor Robinson, 
Councilmembers Dancy, Alexander, Bunnell, and Forgrave (6).  Nays: 
Councilmember Schlecte (1).  Motion carried.  
 

G. City Hall Security Upgrades 
Recommendation: Approve a contract with The Lockout, LLC for building safety 
upgrades at City Hall. 
 
 Motion was made by Councilmember Alexander, seconded by 
Councilmember Forgrave to approve a contract with The Lockout, LLC for 
building safety upgrades at City Hall at a cost of $225,688.18.  Vote – Yeas: Mayor 
Dobies, Vice Mayor Robinson, Councilmembers Alexander, Schlecte, Bunnell (5).  
Nays: Councilmembers Dancy and Forgrave (2).  Motion carried.  
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H. Engineer’s Report for Street Resurfacing – Greenwood Avenue –Fourth Street 
to Morrell Street 
Recommendation:  Receive the Engineer’s Report for street resurfacing on Greenwood 
Avenue from Fourth Street to Morrell Street and establish December 7, 2021 at the City 
Council Meeting as the time and place to hold a public hearing of necessity. 
 
 Motion was made by Councilmember Schlecte, seconded by 
Councilmember Forgrave to receive the Engineer’s Report for street resurfacing 
on Greenwood Avenue from Fourth Street to Morrell Street and establish 
December 7, 2021 at the City Council Meeting as the time and place to hold a 
public hearing of necessity.  Vote – Yeas: Mayor Dobies, Vice Mayor Robinson, 
Councilmembers Dancy, Alexander, Schlecte, Bunnell, and Forgrave (7).  Nays: 
none.  Motion carried.  
 

I. Sale of City Owned Property – 902 First Street 
Recommendation: Approve the sale of City-owned property located at 902 First Street, 
to Veteran Empowerment Neighborhoods, a 501C3 organization for $24,000 and 
authorize the City Manager to sign all sale documents associated with the Property 
Transfer and to make minor modifications as necessary. 
 
 Motion was made by Councilmember Schlecte, seconded by 
Councilmember Alexander to approve the sale of City-owned property located at 
902 First Street, to Veteran Empowerment Neighborhoods, a 501C3 organization 
for $24,000 and authorize the City Manager to sign all sale documents associated 
with the property transfer and to make minor modifications as necessary.  Vote – 
Yeas: Mayor Dobies, Vice Mayor Robinson, Councilmembers Dancy, Alexander, 
Schlecte, Bunnell, and Forgrave (7).  Nays: none.  Motion carried.  
 

J. Citizen Comments submitted to the City Clerk 
 
Motion was made by Councilmember Bunnell, seconded by 

Councilmember Dancy to move back to in person public comments.  Vote – Yeas: 
Mayor Dobies, Councilmembers Dancy, Bunnell, and Forgrave (4).  Nays: Vice 
Mayor Robinson, Councilmembers Alexander, and Schlecte (3).  Motion carried.  

 
CITY COUNCILMEMBER’S COMMENTS: 
 
  Mayor Dobies, Vice Mayor Robinson, Councilmembers Dancy, Alexander, 

Schlecte, Bunnell, and Forgrave all offered comments. 
 
MANAGER’S COMMENTS:  
 
 City Manager Jonathan Greene declined to offer comments. 
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ADJOURNMENT: 
 
 No further business being offered, a motion to adjourn was made by 
Councilmember Alexander, seconded by Councilmember Bunnell.  Vote was done by 
voice with all in favor.  Mayor Dobies adjourned the meeting at 8:35 p.m. 
 

 
 









 

 
MEMO TO:   Mayor and City Councilmembers 

 

FROM:  Jonathan Greene, City Manager 

 

DATE:  November 23, 2021 

 

SUBJECT:  Special Event Application for the Christmas in the City shopping event 

 

 

Recommendation:  
 

Approve a request from the Jackson Downtown Development Authority to host the Christmas in the City 

shopping event on Saturday, December 4, 2021 in downtown Jackson. 

 

Attached is a memo from Cory L. Mays regarding the Special Event Application for the Christmas in the 

City shopping event. 

 

I recommend approval of the Special Event Application for the Christmas in the City shopping event. Your 

consideration and concurrence is appreciated. 

 

 

 

JG 
 



DEPARTMENTAL REPORT 
 

MEMO TO:   Jonathan Greene, City Manager 

 

FROM:   Cory L. Mays, Executive Director, DDA 

 

DATE:   November 23, 2021 

 

RECOMMENDATION: Approve a request from the Jackson Downtown Development Authority to 

host the Christmas in the City shopping event on Saturday, December 4, 2021 

in downtown Jackson. 

. 

SUMMARY: A family-friendly shopping event featuring various outdoor activities and 

retail special offers 

 

 

 
 

 

Approvals noted below by each department indicate they have been made aware of the request and the capacity of 

their department has been met. Conditions of their approval and special considerations are noted.  

 

 DEPARTMENT   APPROVAL  DENIAL ECONOMIC IMPACT 

 

 DDA      X    $0.00 

 

 Engineering     X    $0.00 

 

 Fire      X    $0.00 

 

 Neighborhood & Economic Operations  X    $0.00 

 

 Parks & Recreation    X    $0.00 

 

 Police      X    $0.00 

 

 Public Works     X    $0.00  

 

        TOTAL   $0.00 

 

 

 

Electricity usage, no parking tripods 

 

 

Included as part of the DDA/City of Jackson liability insurance policy 

 

ATTACHMENTS: Special Event Application: Christmas in the City 

DEPARTMENTAL APPROVAL SUMMARY 

CONDITIONS & CONSIDERATIONS 

INSURANCE STATUS 



City of Jackson Downtown Development Authority 

161 W Michigan Ave, Jackson Michigan, MI 49201  

Contact for questions at 517-768-6410 or cmays@cityofjackson.org 

 

SPECIAL EVENT APPLICATION 

 
 

Application Attachments  

☐ $50 Application Fee  

☐ $25 Late/Rush Fee  

☐ Insurance documentation for sponsoring organization 

☐ Event Map –Please indicate the location of all items 

☐ Liquor License & Liquor Liability Insurance  
     (if applicable) 

☐ Carnival Ride Permit (if applicable) 

☐ Insurance documentation for all vendors  
    (if applicable) 

Make checks payable to “Downtown Development Authority” 
 

Special Event Application Policy 
                                                         Additional charges may occur if policies are broken. 

1. The applicant or representative of any business, group, or organization that seeks approval to conduct 

a special event must be 21 years of age or older.  

2. No ground stakes are allowed on City property. Tents and inflatables must be weighted down. 

3. Glitter and confetti are prohibited at all events. 

4. No plugging into outlets without prior approval. 

5. For events utilizing street space, all fixtures (tents, vehicles, trucks, etc.) must be placed near the curbs 

to allow for emergency vehicle access. 

6. No alcoholic beverages allowed unless proper paperwork is provided along with City Council 

approval.  Alcoholic beverages must be consumed within the area in which they are served. No 

containers, open or closed, may leave the event area unless approval is granted. 

7. Only a removable medium, such as chalk and/or tape, can be used to mark event area or routes. No 

paint of any kind is permitted. Tape must be removed once event is over.  

 

Applicant Information  

Sponsoring Organization Legal Name: 

Address:  Phone: (           )                                  

Tax ID#: Website:  

Contact Name:  Phone:                                        Email:     

Contact Name:  Phone:                                        Email:   

Contact Name During Event:  Phone: (          )                               
 

Event Information 

Event Name:  

Event Date(s): Event Set up Time: Event Start Time: 
Event End 

Time: 

Event Tear Down 

Time: 

     

Application must be submitted 60 days PRIOR to event  
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Has this event occurred before?  ☐Yes, (if yes, how many previous years?________________________      ☐No 

 

Do you expect this event to occur again next year? ______What is the expected attendance for this event? ________ 

 

Type of Event (please check all that apply) 
 

☐Walk/Run   ☐Festival   ☐March/Parade ☐Other:__________________________________ 

Event Location – Choose any of the following that apply. For parks, include a map of the area being used.  

☐Horace Blackman Park  

☐Bucky Harris Park 

☐Ella Sharp Park (requires Ella Sharp Board approval) 

☐GrandRiver Farmers Market Pavilion  

☐CP Federal City Square (Stage)  

☐MLK Equality Trail 

☐Other Location:______________________________________________________________ 

☐ Streets:____________________________________________________________________ 

☐Other Park:__________________________________________________________________ 

Brief description of Event 
This description will be posted on the Special Events Calendar on our website. Please attach an additional sheet if necessary. 

  

Street Closure– Please indicate all street closures on your map.  
 

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_______________ Time:_________ 

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_______________ Time:_________ 

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_________________ Time:________ 

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_________________ Time:________ 

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_________________ Time:________ 

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_________________ Time:________ 
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Insurance  
Please request the following documentation from your insurance carrier. 

Insurance Type  Requirements  

Certificate of Liability Insurance 
 (MUST also be provided by all vendors) 

 Showing a liability coverage of at least $1,000,000 

 Identifying “City of Jackson” & “ Jackson Downtown 

Development Authority as additional insured 

Liquor Liability Insurance (if needed)  Identifying “City of Jackson” & “Jackson Downtown 

Development Authority” as additional insured 

XCU Fireworks Liability Insurance 
(if needed; required for all fireworks displays) 

 Identifying “City of Jackson” & “Jackson Downtown 

Development Authority” as additional insured 

☐ I am a Level 1 Special Event (low resources), and would like to be considered for eligibility to enter a Hold Harmless Agreement with 

The City of Jackson in lieu of providing the above-required insurance documentation. 
 

Event Map  Details of all event activities MUST be included. 

☐Route Plan 

☐Vendor Locations 

☐Tent Locations 

☐Assembly Locations 

☐Emergency Vehicle Access 

☐Dispersal Locations 

☐Trash Receptacles 

☐Requested Street Closures 

☐Restroom Locations 

☐Tables 

☐Requested Reserved Parking 

☐Electrical Wires & Outlets 
If these details change, a revised map must be provided seven days prior to event.  

Revised maps cannot include any additional street use, reserved parking, or additional space reservations. 

City Resources Requests  
Not all resources may be available at your requested site. 

Please be specific and list any additional information or requests. Such requests might include assistance from the Police Department, Fire 

Department, Parks and Recreation Department, Public Works Department, etc. Attach additional pages, if needed. 

 

☐ Electrical Power: Indicate electrical requirements:_______________________________________________ 

     Amount of electrical wattage needed:_____________________   Amount of plug ins: __________________ 

      Locations of where plugs are needed: _________________________________________________________  

**All electrical lines MUST be covered to limit tripping hazards. ** 

 

☐ Water Needs: Indicate water requirements:__________________________________________________ 

      Amount of water needed:___________________   Locations of where water is needed: _______________ 

 

☐ Food/Vendors: Indicate vendors requirements:_________________________________________________ 

      Amount of electrical wattage needed:____________________   Amount of plug ins: __________________ 

      Locations of where plugs are needed: ______________________  Number of vendors: ________________ 

 

☐ Alcohol Sales: (If yes attach liquor license and liquor liability insurance) 

      Start Time:__________________________       End Time: ____________________________ 

       

☐ Amusement or Carnival Rides: If yes indicate electrical requirements:_____________________________ 

      Amount of electrical wattage needed:___________________   Amount of plug ins: ___________________ 

      Locations of where plugs are needed: ________________________________________________________   

 

☐ Fireworks: If yes indicate electrical requirements:_______________________________________________ 

      Amount of electrical wattage needed:___________________   Amount of plug ins: ___________________ 

      Locations of where plugs are needed: ________________________________________________________   
 

☐Traffic Cones ☐ Mobile Stage (please circle 15-foot or 25-foot version) 

☐Other:________________________________________________________________________________ 
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1. I am the person with authority to act on behalf of the sponsoring organization.  

2. I have submitted all required documents in support of the Special Event application  

3. A Special Event Application Fee is submitted along with this application.  

4. Only the activities listed on the application will be permitted at the event. If additional activities are added, I will 

immediately contact the City of Jackson. I understand that the approval of my application may be withdrawn or 

additional action required.  

5. All food vendors must be approved by the Jackson County Health Department and each food and other vendor 

must provide the City of Jackson with a Certificate of Insurance which names the City of Jackson and the 

Downtown Development Authority as additional insured parties on the policy.  

6. Fire Department permit and approval is required for events including display fireworks. Extreme Close-Up 

(XCU) fireworks liability insurance is required for all fireworks display.  

7. The approval of this special event may include additional requirements, limitations, or fees based on the City’s 

review of the application.  

8. If I, or my organization, fail to clean up and repair damages to the event area, my organization may be billed for 

City services, and that failure to clean up and repair damage will be considered for future applications. 

9. As the duly authorized agent of the sponsoring organization applying for approval of the Special Event, I affirm 

the above understandings and agree that my sponsoring organization will comply with the terms of the written 

confirmation of approval and all City requirements, ordinances and other laws which apply to this Special Event.  

10. By signing this Special Event Application, I declare I am 21 years of age or older.  

11. If required to provide liability insurance, the sponsoring organization will add the City of Jackson and the 

Downtown Development Authority as additional insured parties on the sponsoring organization’s liability policy.  

12. On behalf of the sponsoring organization, I agree that the sponsoring organization will defend, indemnify, and 

hold harmless the City of Jackson, its officers, employees and agents from and against any claim, demand, suit, 

loss, cost or expense, or any damage, which may be asserted, claimed, or recovered against or from the City of 

Jackson, its officers, employees, and agent, by reason of any damage to property, bodily injury, or death, 

sustained by any person whomsoever, and which damage, injury, or death arises out of or is incident to or in any 

way connected with or related to this Special Event.  

13. The City of Jackson reserves the right to waive any requirements of this policy in the interests of the health, 

safety, and welfare of the citizens of Jackson. 

 

Signature: _______________________________ 

 

Date: _________________ 

Office Use ONLY 
Application Received: 
 

Date:    

                        

Time:      

                                

By: 

Application Fee Received: 

 

  

 
 

 

Application Requirements 
Application MUST be submitted 60 days PRIOR to event  

***NO EXCEPTIONS*** 

 

Application MUST be submitted along with all required 

attachments to: 

City of Jackson Downtown Development Authority 

Office 

161 W Michigan Ave, 5th Floor 

Jackson Michigan, MI 49201 or cmays@cityofjackson.org 

(517) 768-6410 

Prohibited Items 
Additional fees may apply if policies are not followed 

No ground stakes 

No confetti or glitter 
No use of outlets without prior approval 

Certification & Signature  

161 W. Michigan Avenue Jackson, MI 49201 – (517) 768-6410 – cmays@cityofjackson.org 

mailto:cmays@cityofjackson.org
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Covid-19 Contingency Plan 

 

In response to the current Covid-19 pandemic, and in consideration of any current/pending 

Executive Orders, federal/state/local guidelines, or other world health organization or other 

community health agency recommendations, please provide a Covid-19 contingency plan with 

your completed Special Event Application. Responses to the following questions are required, 

and we encourage you to submit additional documentation outlining your plan should you feel a 

more detailed plan is necessary. 

 

Please provide a description of any necessary safety measures (both for attendees and event 

organizers) you plan to enact: 
 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

 

Please provide an outline of your procedures for handling sick attendees and volunteers, and a 

description of your chain of command for notifying interested parties regarding possible 

infection: 
 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

 

Please provide an explanation of your plans to strictly adhere to any current executive orders 

or other federal/state/local guidelines: 
 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 
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MEMO TO:   Mayor and City Councilmembers 
 
FROM:  Jonathan Greene, City Manager 
 
DATE:  November 23, 2021 
 
SUBJECT:  Special Event Application for the 2022 Gus Macker 3-on-3 Basketball Tournament 
 
 
Recommendation:  

 
Approve a request from Experience Jackson to conduct the 2021 Gus Macker 3-on-3 Basketball 
Tournament on Friday, July 22 – Sunday, July 24, 2022 on the streets of downtown Jackson. 
 
Attached are memos from Cory L. Mays regarding the Special Event Application for the 2022 Gus Macker 
3-on-3 Basketball Tournament. 
 
I recommend approval of the Special Event Application for the 2022 Gus Macker 3-on-3 Basketball 
Tournament. Your consideration and concurrence is appreciated. 
 
 
 
JG 
 



DEPARTMENTAL REPORT 
 

MEMO TO:   Jonathan Greene, City Manager 
 
FROM:   Cory L. Mays, Executive Director, DDA 
 
DATE:   November 23, 2021 
 
RECOMMENDATION: Approve a request from Experience Jackson to conduct the 2022 Gus Macker 

3-on-3 Basketball Tournament on Friday, July 22 – Sunday, July 24, 2022 on 
the streets of downtown Jackson. 

 
SUMMARY: The 2022 Gus Macker 3-on-3 Basketball Tournament will feature teams from 

Jackson and beyond, and serves as a fundraiser for area non-profits. 
 
 
 
 
 
Approvals noted below by each department indicate they have been made aware of the request and the capacity of 
their department has been met. Conditions of their approval and special considerations are noted.  
 
 DEPARTMENT   APPROVAL  DENIAL ECONOMIC IMPACT 

 
 DDA      X    $0.00 
 
 Engineering     X    $0.00 
 
 Fire      X    $3,000.00 
 
 Neighborhood & Economic Operations  X    $0.00 
 
 Parks & Recreation    X    $0.00 
 
 Police      X    $6,150.00 
 
 Public Works     X    $2,000.00  
 
        TOTAL   $11,150.00 
 
 
 

Various street & parking lot closures; electrical access; stage & restroom placement; police & fire support 
 

 

Updated certificate of insurance will be submitted in 2022 

 

ATTACHMENTS: Special Event Application: 2022 Gus Macker 3-on-3 Basketball Tournament 

DEPARTMENTAL APPROVAL SUMMARY 

CONDITIONS & CONSIDERATIONS 

INSURANCE STATUS 



City of Jackson Downtown Development Authority 

161 W Michigan Ave, Jackson Michigan, MI 49201  

Contact for questions at 517-768-6410 or cmays@cityofjackson.org

SPECIAL EVENT APPLICATION 

 

Application Attachments 

☐ $50 Application Fee

☐ $25 Late/Rush Fee

☐ Insurance documentation for sponsoring organization

☐ Event Map –Please indicate the location of all items

☐ Liquor License & Liquor Liability Insurance
(if applicable)

☐ Carnival Ride Permit (if applicable)

☐ Insurance documentation for all vendors
(if applicable)

Make checks payable to “Downtown Development Authority” 

Special Event Application Policy 
    Additional charges may occur if policies are broken. 

1. The applicant or representative of any business, group, or organization that seeks approval to conduct

a special event must be 21 years of age or older.

2. No ground stakes are allowed on City property. Tents and inflatables must be weighted down.

3. Glitter and confetti are prohibited at all events.

4. No plugging into outlets without prior approval.

5. For events utilizing street space, all fixtures (tents, vehicles, trucks, etc.) must be placed near the curbs

to allow for emergency vehicle access.

6. No alcoholic beverages allowed unless proper paperwork is provided along with City Council

approval.  Alcoholic beverages must be consumed within the area in which they are served. No

containers, open or closed, may leave the event area unless approval is granted.

7. Only a removable medium, such as chalk and/or tape, can be used to mark event area or routes. No

paint of any kind is permitted. Tape must be removed once event is over.

Applicant Information 

Sponsoring Organization Legal Name: 

Address: Phone: (    )  

Tax ID#: Website: 

Contact Name: Phone:  Email: 

Contact Name: Phone:  Email:  

Contact Name During Event: Phone: (   )   

Event Information 

Event Name: 

Event Date(s): Event Set up Time: Event Start Time: 
Event End 

Time: 

Event Tear Down 

Time: 

Application must be submitted 60 days PRIOR to event 

Experience Jackson (fiduciary) / Gus Macker

134 West Michigan Avenue |Jackson, MI 517 517.782.8221
38-2562896 macker.com/jackson-mi/

Kyle Liechty 517.740.3762 liechtyk@egr.msu.edu
Jessica Webb jessicaw@blueoxcu.org517.474.1292

Kyle Liechty 517 740-3762

Gus Macker #JacksonMI Charity Basketball Tournament - all dates below are 2022

Fri., July 22 - Sun., July 24 Fri., July 22 (6:00a) Fri., July 22 (3:00p) Sun., July 24 (6p) July 24 1:00-6:00p

X

XX

mailto:cmays@cityofjackosn.org


Has this event occurred before?  ☐Yes, (if yes, how many previous years?________________________ ☐No

Do you expect this event to occur again next year? ______What is the expected attendance for this event? ________ 

Type of Event (please check all that apply) 

☐Walk/Run ☐Festival ☐March/Parade ☐Other:__________________________________

Event Location – Choose any of the following that apply. For parks, include a map of the area being used. 

☐Horace Blackman Park

☐Bucky Harris Park

☐Ella Sharp Park (requires Ella Sharp Board approval)

☐GrandRiver Farmers Market Pavilion

☐CP Federal City Square (Stage)

☐MLK Equality Trail

☐Other Location:______________________________________________________________

☐ Streets:____________________________________________________________________

☐Other Park:__________________________________________________________________

Brief description of Event 
This description will be posted on the Special Events Calendar on our website. Please attach an additional sheet if necessary. 

Street Closure– Please indicate all street closures on your map.

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_______________ Time:_________ 

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_______________ Time:_________ 

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_________________ Time:________ 

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_________________ Time:________ 

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_________________ Time:________ 

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_________________ Time:________ 

X 3

2022-24 8,500

X 3-on-3 Basketball Tournament

X

X

X

Gus Macker is an organization based out of Belding, MI that supports 3-on-3 basketball competitions 
nationwide. In 2018, Jackson signed on as a city to host the event, which serves as a fundraiser for area non-
profits (over 10 since 2018) and volunteer groups (over 6 since 2018) and brings the excitement of 
basketball to the streets of Downtown Jackson. The tourney hosted 175 teams in 2021 in the midst of the 
Covid-19 pandemic and hope to welcome over 225 in 2022. We are a youth heavy tournament to date, with 
64% of our teams being 17 & under and host a balanced mix of local (Jackson County) and out-of-town 
guests.

Michigan Mechanic to Jackson

Jackson                                                                                 Michigan to Cortland

July 22 July 24 6:00p5:00a

July 22 5:00a July 24 6:00p
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Insurance 
Please request the following documentation from your insurance carrier. 

Insurance Type Requirements 

Certificate of Liability Insurance 
 (MUST also be provided by all vendors) 

 Showing a liability coverage of at least $1,000,000

 Identifying “City of Jackson” & “ Jackson Downtown

Development Authority as additional insured

Liquor Liability Insurance (if needed)  Identifying “City of Jackson” & “Jackson Downtown

Development Authority” as additional insured

XCU Fireworks Liability Insurance 
(if needed; required for all fireworks displays) 

 Identifying “City of Jackson” & “Jackson Downtown

Development Authority” as additional insured

☐ I am a Level 1 Special Event (low resources), and would like to be considered for eligibility to enter a Hold Harmless Agreement with

The City of Jackson in lieu of providing the above-required insurance documentation. 

Event Map  Details of all event activities MUST be included. 

☐Route Plan

☐Vendor Locations

☐Tent Locations

☐Assembly Locations

☐Emergency Vehicle Access

☐Dispersal Locations

☐Trash Receptacles

☐Requested Street Closures

☐Restroom Locations

☐Tables

☐Requested Reserved Parking

☐Electrical Wires & Outlets
If these details change, a revised map must be provided seven days prior to event.  

Revised maps cannot include any additional street use, reserved parking, or additional space reservations. 

City Resources Requests 
Not all resources may be available at your requested site. 

Please be specific and list any additional information or requests. Such requests might include assistance from the Police Department, Fire 

Department, Parks and Recreation Department, Public Works Department, etc. Attach additional pages, if needed. 

☐ Electrical Power: Indicate electrical requirements:_______________________________________________

Amount of electrical wattage needed:_____________________   Amount of plug ins: __________________

Locations of where plugs are needed: _________________________________________________________

**All electrical lines MUST be covered to limit tripping hazards. ** 

☐Water Needs: Indicate water requirements:__________________________________________________

Amount of water needed:___________________   Locations of where water is needed: _______________

☐ Food/Vendors: Indicate vendors requirements:_________________________________________________

Amount of electrical wattage needed:____________________   Amount of plug ins: __________________

Locations of where plugs are needed: ______________________  Number of vendors: ________________

☐ Alcohol Sales: (If yes attach liquor license and liquor liability insurance)

 Start Time:__________________________  End Time: ____________________________ 

☐ Amusement or Carnival Rides: If yes indicate electrical requirements:_____________________________

Amount of electrical wattage needed:___________________   Amount of plug ins: ___________________

Locations of where plugs are needed: ________________________________________________________

☐ Fireworks: If yes indicate electrical requirements:_______________________________________________

Amount of electrical wattage needed:___________________   Amount of plug ins: ___________________

Locations of where plugs are needed: ________________________________________________________

☐Traffic Cones ☐ Mobile Stage (please circle 15-foot or 25-foot version)

☐Other:________________________________________________________________________________

X currently compatible

Lean Rocket Lab, Bucky Harris, Blackman Park
tbd

If City is providing restrooms, yet; no otherwiseX

X food trucks in Blackman Park
8

8Blackman Park

X

Note: this is provided by Macker two weeks prior to the event

NOTE: Attached Maps / Layout based on 2021 event. Heroes Tournament will take place FRIDAY NIGHT, instead of Macker 
game play. Revised maps and program will be submitted by June 30, 2022.
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1. I am the person with authority to act on behalf of the sponsoring organization.

2. I have submitted all required documents in support of the Special Event application

3. A Special Event Application Fee is submitted along with this application.

4. Only the activities listed on the application will be permitted at the event. If additional activities are added, I will

immediately contact the City of Jackson. I understand that the approval of my application may be withdrawn or

additional action required.

5. All food vendors must be approved by the Jackson County Health Department and each food and other vendor

must provide the City of Jackson with a Certificate of Insurance which names the City of Jackson and the

Downtown Development Authority as additional insured parties on the policy.

6. Fire Department permit and approval is required for events including display fireworks. Extreme Close-Up

(XCU) fireworks liability insurance is required for all fireworks display.

7. The approval of this special event may include additional requirements, limitations, or fees based on the City’s

review of the application.

8. If I, or my organization, fail to clean up and repair damages to the event area, my organization may be billed for

City services, and that failure to clean up and repair damage will be considered for future applications.

9. As the duly authorized agent of the sponsoring organization applying for approval of the Special Event, I affirm

the above understandings and agree that my sponsoring organization will comply with the terms of the written

confirmation of approval and all City requirements, ordinances and other laws which apply to this Special Event.

10. By signing this Special Event Application, I declare I am 21 years of age or older.

11. If required to provide liability insurance, the sponsoring organization will add the City of Jackson and the

Downtown Development Authority as additional insured parties on the sponsoring organization’s liability policy.

12. On behalf of the sponsoring organization, I agree that the sponsoring organization will defend, indemnify, and

hold harmless the City of Jackson, its officers, employees and agents from and against any claim, demand, suit,

loss, cost or expense, or any damage, which may be asserted, claimed, or recovered against or from the City of

Jackson, its officers, employees, and agent, by reason of any damage to property, bodily injury, or death,

sustained by any person whomsoever, and which damage, injury, or death arises out of or is incident to or in any

way connected with or related to this Special Event.

13. The City of Jackson reserves the right to waive any requirements of this policy in the interests of the health,

safety, and welfare of the citizens of Jackson.

Signature: _______________________________ 

Date: _________________ 

Office Use ONLY 
Application Received: 

Date:    

Time: 

By: 

Application Fee Received: 

 

 

Application Requirements 
Application MUST be submitted 60 days PRIOR to event 

***NO EXCEPTIONS*** 

Application MUST be submitted along with all required 

attachments to: 

City of Jackson Downtown Development Authority 

Office 

161 W Michigan Ave, 5th Floor 

Jackson Michigan, MI 49201 or cmays@cityofjackson.org 

(517) 768-6410

Prohibited Items 
Additional fees may apply if policies are not followed 

No ground stakes 

No confetti or glitter 
No use of outlets without prior approval

Certification & Signature 

161 W. Michigan Avenue Jackson, MI 49201 – (517) 768-6410 – cmays@cityofjackson.org 

Kyle L Liechty

October 8, 2021

mailto:cmays@cityofjackson.org


Covid-19 Contingency Plan 

In response to the current Covid-19 pandemic, and in consideration of any current/pending 

Executive Orders, federal/state/local guidelines, or other world health organization or other 

community health agency recommendations, please provide a Covid-19 contingency plan with 

your completed Special Event Application. Responses to the following questions are required, 

and we encourage you to submit additional documentation outlining your plan should you feel a 

more detailed plan is necessary. 

Please provide a description of any necessary safety measures (both for attendees and event 

organizers) you plan to enact: 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

Please provide an outline of your procedures for handling sick attendees and volunteers, and a 

description of your chain of command for notifying interested parties regarding possible 

infection: 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

Please provide an explanation of your plans to strictly adhere to any current executive orders 

or other federal/state/local guidelines: 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

Sanitation stations provided on all courts, registration area, and other points of engagement.

Health waiver completed by ALL participants and submitted the day of the event.

Streamlined registration to enhance distance of sign in, compared to clustered space.

Limit teams based on status of Covid-19.

Players will NOT be permitted to play if experiencing Covid-19 symptoms leading into the event.

Collaboration with partners IEP, Henry Ford Allegiance Health, and ORS re: documentation and event removal.

All plans will follow state / local guidelines, as well as contact sport guidelines set by the MHSAA.
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Court/Registration Map + (2) 1/4 Ads  
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The
Gusette Court Layout, cont...

Court A presented by R.J.’s Heavenly Delights	 10U		  Boys		  8 teams	 Sat. 9:00a - Sun, noon

Court B presented by Century 21 Affiliated  	 11-12		  Boys		  9 teams	 Sat. 9:00a - Sun. noon

Court C presented by Mid MI 3-on-3 Basketball 	 11-12		  Boys		  10 teams	 Sat. 9:00a - Sun. 2:00p

Court D presented by Tiki Sam’s Pizza 		  11-12		  Girls		  8 teams	 Sat. 9:00a - Sun. noon

Court E presented by Summit Orthodontics 	 13-14		  Boys		  14 teams	 Fri 5:30p - Sun. 3:00p

Court F presented by Blueprint Athletes		  13-14		  Boys		  11 teams	 Fri 5:30p - Sun. 2:30p

Court G presented by Jackson College		  13-14		  Girls		  18 teams	 Fri 5:30p - Sun. 6:00p

Court H presented by The Blake Building		  15-16		  Boys		  16 teams	 Fri 5:30p - Sun. 5:30p

Court I presented by Jurassic Golf			   15-16		  Girls		  4 teams	 Sat. 9:00a - Sun. 1:00p

Court J presented by Bright Walls			   17-18		  Boys		  5 teams	 Sat. 9:00a - Sun. 1:00p

Court K presented by Edmondson Security Sol.	 19-24		  Men		  15 teams	 Sat. 8:30a - Sun. 4:30p

Court L presented by	Lomar Machine & Tool	 25-29		  Men		  11 teams	 Sat. 9:00a - Sun. 2:30p

Court M presented by Commonwealth Associates	30-34		  Men		  13 teams	 Sat. 8:30a - Sun. 3:30p

Court N presented by County National Bank	 35-39		  Men		  12 teams	 Sat. 9:00a - Sun. 2:00p

“O”ld Timers Court pres. by County National Bank	40+		  Men		  7 teams	 Sat. 9:00a - Sun. noon

Court TM presented by Art Moehn Chevrolet	 open		  Men		  11 teams	 Sat. 9:00a - Sun. 2:30p

The Summit Orthodontics Dream Court		  open		  Kids		  -		  TBD

Practice Court A presented by Blue Ox CU		  open		  -		  -		  Sat. 2:30p - Sat. 5:30p

Practice Court B presented by Blue Ox CU		 open		  -		  -		  Sat. 2:30p - Sat. 5:30p

Practice Courts A and B will be available for open shooting outside of the following times:
Heroes Tournament Games | Sat. 2:30-4:30p		  Blueprint Athlete Training Sessions (Drop In)
Free Throw Contest Sessions | Fri. 5:00-8:00p, Sat. 11:00-noon, Sun. 11:00-noon

Bring a ball or check one out from the Lammer’s Stage!

Gusette 
sponsor
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Attractions Map + (2) 1/4 Ads  

Food, Shopping & Attractions

page FIFTEEN

Sponsor Highlight
Tiki Sam’s Pizza and R.J.’s Heavenly Delights will be 
setup in Horace Blackman Park all weekend, slaying the 
pizza and ice cream / shake games. These squads are 
gems for the community of Jackson, so make sure that 
you stop by their food trucks while you are in town!

Gusette 
sponsor

https://rjsheavenlydelights.com/
https://www.tikisamspizza.com/menu
https://www.cnbb.bank/
https://www.artmoehnchevy.com/
https://www.iepurgentcare.com/jackson?www.iepurgentcare.com&gclid=Cj0KCQjw6NmHBhD2ARIsAI3hrM0EZENnrIYktXpeQyhuGte7PXaTdL3QByFFauWSPUKxHXj_hUEkvZAaAlrwEALw_wcB
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Date Prepared: July 22nd, 2021²Closed Friday @ 5:00 AM
through Sunday @ 6:30 PM

Closed Friday @ 5:00 PM
through Sunday @ 6:30 PM



 

 
MEMO TO:   Mayor and City Council Members 

 

FROM:  Jonathan Greene, City Manager 

 

DATE:  November 23, 2021 

 

SUBJECT: Special Event Application: Fall Fest & Chili Classic 

 

 

Recommendation:  
 

Approve a request from the Downtown Development Authority and McKibbin Media to host the Fall Fest & 

Chili Classic on October 1, 2022 in downtown Jackson. 

 

Attached is a memo and supporting paperwork from Cory Mays regarding the Special Event Application for 

the Fall Fest & Chili Classic. 

 

I recommend approval of the special event application for the 2022 Fall Fest & Chili Classic. Your 

consideration and concurrence is appreciated. 

 

JG 
 



DEPARTMENTAL REPORT 
 

MEMO TO:   Jonathan Greene, City Manager 

 

FROM:   Cory L. Mays, Executive Director, DDA 

 

DATE:   November 23, 2021 

 

RECOMMENDATION: Approve a request from the Downtown Development Authority and 

McKibbin Media to host the Fall Fest & Chili Classic on October 1, 2022 in 

downtown Jackson. 

 

SUMMARY: A family-friendly event with activities for people of all ages. Chili cook-off, 

children’s area, costume parade, live music, corn hole tournament, fireworks, 

and so much more. 

 

 

 

 

Approvals noted below by each department indicate they have been made aware of the request and the capacity of 

their department has been met. Conditions of their approval and special considerations are noted.  

 DEPARTMENT   APPROVAL  DENIAL ECONOMIC IMPACT 

 

 DDA      X    $0.00 

 

 Engineering     X    $0.00 

 

 Fire      X    $0.00 

 

 Neighborhood & Economic Operations  X    $0.00 

 

 Parks & Recreation    X    $0.00 

 

 Police      X    $0.00 

 

 Public Works     X    $800.00    

 

        TOTAL   $800.00 

 

 

 

Electricity, road closures, parking lot closures, black metal fencing 

 

 

Included as part of the DDA/City of Jackson liability insurance policy 

 

 

ATTACHMENTS:     Special Event Application: 2022 Fall Fest & Chili Classic 

 

DEPARTMENTAL APPROVAL SUMMARY 

CONDITIONS & CONSIDERATIONS 

INSURANCE STATUS 



City of Jackson Downtown Development Authority 

161 W Michigan Ave, Jackson Michigan, MI 49201  

Contact for questions at 517-768-6410 or cmays@cityofjackson.org 

 

SPECIAL EVENT APPLICATION 

 
 

Application Attachments  

☐ $50 Application Fee  

☐ $25 Late/Rush Fee  

☐ Insurance documentation for sponsoring organization 

☐ Event Map –Please indicate the location of all items 

☐ Liquor License & Liquor Liability Insurance  
     (if applicable) 

☐ Carnival Ride Permit (if applicable) 

☐ Insurance documentation for all vendors  
    (if applicable) 

Make checks payable to “Downtown Development Authority” 
 

Special Event Application Policy 
                                                         Additional charges may occur if policies are broken. 

1. The applicant or representative of any business, group, or organization that seeks approval to conduct 

a special event must be 21 years of age or older.  

2. No ground stakes are allowed on City property. Tents and inflatables must be weighted down. 

3. Glitter and confetti are prohibited at all events. 

4. No plugging into outlets without prior approval. 

5. For events utilizing street space, all fixtures (tents, vehicles, trucks, etc.) must be placed near the curbs 

to allow for emergency vehicle access. 

6. No alcoholic beverages allowed unless proper paperwork is provided along with City Council 

approval.  Alcoholic beverages must be consumed within the area in which they are served. No 

containers, open or closed, may leave the event area unless approval is granted. 

7. Only a removable medium, such as chalk and/or tape, can be used to mark event area or routes. No 

paint of any kind is permitted. Tape must be removed once event is over.  

 

Applicant Information  

Sponsoring Organization Legal Name: 

Address:  Phone: (           )                                  

Tax ID#: Website:  

Contact Name:  Phone:                                        Email:     

Contact Name:  Phone:                                        Email:   

Contact Name During Event:  Phone: (          )                               
 

Event Information 

Event Name:  

Event Date(s): Event Set up Time: Event Start Time: 
Event End 

Time: 

Event Tear Down 

Time: 

     

Application must be submitted 60 days PRIOR to event  
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Has this event occurred before?  ☐Yes, (if yes, how many previous years?________________________      ☐No 

 

Do you expect this event to occur again next year? ______What is the expected attendance for this event? ________ 

 

Type of Event (please check all that apply) 
 

☐Walk/Run   ☐Festival   ☐March/Parade ☐Other:__________________________________ 

Event Location – Choose any of the following that apply. For parks, include a map of the area being used.  

☐Horace Blackman Park  

☐Bucky Harris Park 

☐Ella Sharp Park (requires Ella Sharp Board approval) 

☐GrandRiver Farmers Market Pavilion  

☐CP Federal City Square (Stage)  

☐MLK Equality Trail 

☐Other Location:______________________________________________________________ 

☐ Streets:____________________________________________________________________ 

☐Other Park:__________________________________________________________________ 

Brief description of Event 
This description will be posted on the Special Events Calendar on our website. Please attach an additional sheet if necessary. 

  

Street Closure– Please indicate all street closures on your map.  
 

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_______________ Time:_________ 

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_______________ Time:_________ 

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_________________ Time:________ 

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_________________ Time:________ 

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_________________ Time:________ 

Street Name:________________________________ Cross Streets ___________________________________ 

Closure Start Date:______________ Time:__________   Closure End Date:_________________ Time:________ 
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Insurance  
Please request the following documentation from your insurance carrier. 

Insurance Type  Requirements  

Certificate of Liability Insurance 
 (MUST also be provided by all vendors) 

 Showing a liability coverage of at least $1,000,000 

 Identifying “City of Jackson” & “ Jackson Downtown 

Development Authority as additional insured 

Liquor Liability Insurance (if needed)  Identifying “City of Jackson” & “Jackson Downtown 

Development Authority” as additional insured 

XCU Fireworks Liability Insurance 
(if needed; required for all fireworks displays) 

 Identifying “City of Jackson” & “Jackson Downtown 

Development Authority” as additional insured 

☐ I am a Level 1 Special Event (low resources), and would like to be considered for eligibility to enter a Hold Harmless Agreement with 

The City of Jackson in lieu of providing the above-required insurance documentation. 
 

Event Map  Details of all event activities MUST be included. 

☐Route Plan 

☐Vendor Locations 

☐Tent Locations 

☐Assembly Locations 

☐Emergency Vehicle Access 

☐Dispersal Locations 

☐Trash Receptacles 

☐Requested Street Closures 

☐Restroom Locations 

☐Tables 

☐Requested Reserved Parking 

☐Electrical Wires & Outlets 
If these details change, a revised map must be provided seven days prior to event.  

Revised maps cannot include any additional street use, reserved parking, or additional space reservations. 

City Resources Requests  
Not all resources may be available at your requested site. 

Please be specific and list any additional information or requests. Such requests might include assistance from the Police Department, Fire 

Department, Parks and Recreation Department, Public Works Department, etc. Attach additional pages, if needed. 

 

☐ Electrical Power: Indicate electrical requirements:_______________________________________________ 

     Amount of electrical wattage needed:_____________________   Amount of plug ins: __________________ 

      Locations of where plugs are needed: _________________________________________________________  

**All electrical lines MUST be covered to limit tripping hazards. ** 

 

☐ Water Needs: Indicate water requirements:__________________________________________________ 

      Amount of water needed:___________________   Locations of where water is needed: _______________ 

 

☐ Food/Vendors: Indicate vendors requirements:_________________________________________________ 

      Amount of electrical wattage needed:____________________   Amount of plug ins: __________________ 

      Locations of where plugs are needed: ______________________  Number of vendors: ________________ 

 

☐ Alcohol Sales: (If yes attach liquor license and liquor liability insurance) 

      Start Time:__________________________       End Time: ____________________________ 

       

☐ Amusement or Carnival Rides: If yes indicate electrical requirements:_____________________________ 

      Amount of electrical wattage needed:___________________   Amount of plug ins: ___________________ 

      Locations of where plugs are needed: ________________________________________________________   

 

☐ Fireworks: If yes indicate electrical requirements:_______________________________________________ 

      Amount of electrical wattage needed:___________________   Amount of plug ins: ___________________ 

      Locations of where plugs are needed: ________________________________________________________   
 

☐Traffic Cones ☐ Mobile Stage (please circle 15-foot or 25-foot version) 

☐Other:________________________________________________________________________________ 
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1. I am the person with authority to act on behalf of the sponsoring organization.  

2. I have submitted all required documents in support of the Special Event application  

3. A Special Event Application Fee is submitted along with this application.  

4. Only the activities listed on the application will be permitted at the event. If additional activities are added, I will 

immediately contact the City of Jackson. I understand that the approval of my application may be withdrawn or 

additional action required.  

5. All food vendors must be approved by the Jackson County Health Department and each food and other vendor 

must provide the City of Jackson with a Certificate of Insurance which names the City of Jackson and the 

Downtown Development Authority as additional insured parties on the policy.  

6. Fire Department permit and approval is required for events including display fireworks. Extreme Close-Up 

(XCU) fireworks liability insurance is required for all fireworks display.  

7. The approval of this special event may include additional requirements, limitations, or fees based on the City’s 

review of the application.  

8. If I, or my organization, fail to clean up and repair damages to the event area, my organization may be billed for 

City services, and that failure to clean up and repair damage will be considered for future applications. 

9. As the duly authorized agent of the sponsoring organization applying for approval of the Special Event, I affirm 

the above understandings and agree that my sponsoring organization will comply with the terms of the written 

confirmation of approval and all City requirements, ordinances and other laws which apply to this Special Event.  

10. By signing this Special Event Application, I declare I am 21 years of age or older.  

11. If required to provide liability insurance, the sponsoring organization will add the City of Jackson and the 

Downtown Development Authority as additional insured parties on the sponsoring organization’s liability policy.  

12. On behalf of the sponsoring organization, I agree that the sponsoring organization will defend, indemnify, and 

hold harmless the City of Jackson, its officers, employees and agents from and against any claim, demand, suit, 

loss, cost or expense, or any damage, which may be asserted, claimed, or recovered against or from the City of 

Jackson, its officers, employees, and agent, by reason of any damage to property, bodily injury, or death, 

sustained by any person whomsoever, and which damage, injury, or death arises out of or is incident to or in any 

way connected with or related to this Special Event.  

13. The City of Jackson reserves the right to waive any requirements of this policy in the interests of the health, 

safety, and welfare of the citizens of Jackson. 

 

Signature: _______________________________ 

 

Date: _________________ 

Office Use ONLY 
Application Received: 
 

Date:    

                        

Time:      

                                

By: 

Application Fee Received: 

 

  

 
 

 

Application Requirements 
Application MUST be submitted 60 days PRIOR to event  

***NO EXCEPTIONS*** 

 

Application MUST be submitted along with all required 

attachments to: 

City of Jackson Downtown Development Authority 

Office 

161 W Michigan Ave, 5th Floor 

Jackson Michigan, MI 49201 or cmays@cityofjackson.org 

(517) 768-6410 

Prohibited Items 
Additional fees may apply if policies are not followed 

No ground stakes 

No confetti or glitter 
No use of outlets without prior approval 

Certification & Signature  

161 W. Michigan Avenue Jackson, MI 49201 – (517) 768-6410 – cmays@cityofjackson.org 

mailto:cmays@cityofjackson.org
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Covid-19 Contingency Plan 

 

In response to the current Covid-19 pandemic, and in consideration of any current/pending 

Executive Orders, federal/state/local guidelines, or other world health organization or other 

community health agency recommendations, please provide a Covid-19 contingency plan with 

your completed Special Event Application. Responses to the following questions are required, 

and we encourage you to submit additional documentation outlining your plan should you feel a 

more detailed plan is necessary. 

 

Please provide a description of any necessary safety measures (both for attendees and event 

organizers) you plan to enact: 
 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

 

Please provide an outline of your procedures for handling sick attendees and volunteers, and a 

description of your chain of command for notifying interested parties regarding possible 

infection: 
 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

 

Please provide an explanation of your plans to strictly adhere to any current executive orders 

or other federal/state/local guidelines: 
 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 
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Road/Lot Closures 
2022 Fall Fest & Chili Classic 

 

Michigan Avenue 
Details: Blackstone Street (East side of intersection) to Martin Luther King Drive (West side of 
intersection) 
Schedule: 

Soft Close = Friday, September 30 (5 pm) – Saturday, October 1 (5 am) 
Hard Close = Saturday, October 1 (5 am – 9 pm) 

 

Jackson Street 
Details: Cortland Street (North side of intersection) to Michigan Avenue (North side of intersection) 
Schedule: 

Soft Close = Friday, September 30 (5 pm) – Saturday, October 1 (5 am) 
Hard Close = Saturday, October 1 (5 am – 9 pm) 

 

Hayes Court 
Details: between Michigan Avenue and Pearl Street 
Schedule:  

Soft Close = Friday, September 30 (5 pm) – Saturday, October 1 (5 am) 
Hard Close = Saturday, October 1 (5 am – 9 pm) 

 

Martin Luther King Drive 

Details: Cortland Street (North side of intersection) to Louis Glick Highway (South side of intersection) 
Schedule: Hard closed for fireworks containment only, Saturday, October 1 (7-9 pm) 
 

Parking Lot #8 (Post Office Parking Lot) 
Details: Closure of entire lot 
Schedule: 

Soft Close = Friday, September 30 (5 pm) – Saturday, October 1 (5 am) 
Hard Close = Saturday, October 1 (5 am – 9 pm) 

 
Parking Lot #14 (Lot between the County Building & Walt’s) 
Details: Closure of entire lot 
Schedule: 

Soft Close = Friday, September 30 (5 pm) – Saturday, October 1 (5 am) 
Hard Close = Saturday, October 1 (5 am – 9 pm) 
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CHILI
APPLICATION

Saturday, October 1, 2022 • 1pm to 4pm
DOWNTOWN JACKSON - CHILI CONTEST BOOTHS ALONG MICHIGAN AVE BETWEEN MECHANIC STREET &  S. JACKSON STREET

NAME OF BUSINESS/CONTESTANT________________________________________

RESPONSIBLE PARTY____________________________________________________

ADDRESS______________________________________________________________

PHONE________________________________________________________________

EMAIL_________________________________________________________________

CATEGORY:

___ AMATEUR             ___ PROFESSIONAL             
___ SCHOOL               ___ MEDIA
___ SALSA

Trophies and cash awards will be given to the winner of each category according to our 
judges via blind taste test, plus an overall People’s Choice trophy will be awarded.

We can provide an EXTREMELY LIMITED NUMBER of tents for an additional $25.00 fee 
each. First come, first served.  Contact us for availability: asmith@k1053.com

CHILI TASTING OPEN

ALL COOKING DONE ON-SITE. MUST PROVIDE YOUR OWN:
Portable propane cooking device, pots/cookware, utensils, cutting 

boards etc., canopy/tent.
ALL CHILI COOKS MUST BE UNDER A CANOPY PER THE HEALTH  

DEPARTMENT. ALL CANOPIES/TENTS MUST BE WEIGHTED/SECURED.  
IF YOU CANNOT PROVIDE YOUR OWN, SEE BOTTOM OF PAGE.

WE WILL PROVIDE:
(1) 8’ table, 2 chairs, tasting cups, serving ladle. We give each taster their 

own spoon.

FEE: $75.00
DOES NOT APPLY TO NON PROFITS, SCHOOLS, 

AND EVENT SPONSORS

SEND CHECK OR MONEY ORDER TO: 
MCKIBBIN MEDIA GROUP, 1700 GLENSHIRE DR., 

JACKSON MI 49201 - MEMO LINE: CHILI



ABOUT THE EVENT - SATURDAY, OCTOBER 1, 2022
Welcome to the 2nd annual K105.3 Fall Fest & Chili Classic! This FREE event will have a variety of fam-
ily-friendly fall activities, our beloved K105.3 Chili Cook-Off, and live music right on the streets of down-
town Jackson. Details as they become available will be at K1053.com/fallfest

Chili contestants and vendor booths will be located ALONG MICHIGAN AVE (most will be in the 
street). Handwashing & sanitary stations will be available. We recommend bringing your own jug of 
water and receptacle for rinsing as needed.

SETUP
7:00am	 Setup hours begin - you will be notified of more specific setup details 
9:00am	 Cooks Meeting & Health Department Inspection (cooking may not commence until each 		
                           booth has been cleared to cook - we will complete this process as quickly as possible)

PARKING
A map including parking options and designated areas for loading & unloading will be provided to you 
within 2 weeks prior to the event.
MICHIGAN AVE WILL BE CLOSED TO ALL VEHICLE TRAFFIC. 

ELECTRICITY
If you are in need of an electrical outlet for your booth, please let us know by no later than Septem-
ber 19 so we can place you accordingly. You must bring your own extension cord. Please do not plug 
anything into outlets downtown unless pre-approved to do so.

TICKET SALES, TASTING & VOTING
This event will be free to attend; however, those wishing to taste chili and salsa must buy a wristband 
for $5.00. There will be 2 designated areas for purchasing tasting wristbands. Chili and salsa contes-
tants are not to serve those without a wristband. Voting for People’s Choice will be done online; we 
may also provide a way for those without internet access to vote in-person. 

REQUIREMENTS
See detailed rules on following page. 

ALL cooking must be done on-site. A limited amount of prep can be done off-site prior to the 
event - see Health Department guidelines on following pages. 

Tasting cups will be provided to you. Each cook is responsible for the garbage they generate at their 
own booth. Let’s keep our beautiful downtown clean!! There may be no bribing or any kind of payment 
offered in exchange for votes. This will result in immediate disqualification. No outside alcohol. 

Thank you for being an important part of this event!!
Questions: Ashley Smith, Promotions Director, K105.3 

(517) 787-9546 x 204 | asmith@k1053.com



CHILI CLASSIC RULES & INFO
CHILI CONTEST TIMELINE
We have pushed back tasting & judging by 1 hour to allow more cooking time

7am		  Setup time begins
		  Unload, decorate your booth, prep your food but DON’T START COOKING YET!
		  Please move your vehicle off the street as quickly as possible to make room for others

9am		  Cooks Meeting & Health Dept. Inspection
		  We will gather the cooks at the main stage for a quick rundown of important information.
		  Someone will come around to check your meat temperature as soon as possible. We 
		  recommend bringing your meat in a cooler on ice to maintain a temperature of 41F or
		  lower to pass inspection. You may not begin cooking til your meat passes inspection.

12pm		  Tasting wristband sales open 
		  Someone will visit your booth to drop off a judging cup and instructions for judging
		
1pm		  Tasting & judging begins - we will deliver tasting cups to your booth
		  Judging cups must be dropped off to the Chamber office on Michigan Ave. by 1pm to be
		  eligible for judging

4pm		  Tasting & voting ends

4:30pm	 Award ceremony on stage

RULES & REQUIREMENTS
	 • Chili contestants must make at least 10 gallons of chili to be eligible for prizes
	 • Prep may only be done off-site if done so in a licensed commercial kitchen facility
	 • Canned foods may be strained at home; place in a clean resealable bag or airtight container 
	 • All Cooking / final combination of ingredients must be done on site with portable propane  
		  cooking devices. No electric cooking devices. Fire extinguishers will be available in case of  
		  emergency.
	 • Salsa contestants must prepare at least 5 gallons of salsa to be eligible for prizes
	    We do not provide chips for salsa - salsa contestants must provide their own if they wish
	 • Mandatory cooks meeting at 9am - at least one of your cooks must attend (main stage)
	 • Bribes or payment for votes will result in immediate disqualification
	 • No outside alcohol
	 • Booths may not be used for political reasons. No political promotion or campaigning of any kind. 

SANITARY STATIONS
There will be handwashing stations with soap and water as well as porta johns (special thanks to Les-
ter Brothers & All American Portable Toilets) throughout the area.  We recommend bringing a jug of 
water for rinsing items at your booth.



WEATHER CONTINGENCY
In the event of inclement weather on October 1, 2022, this event will be pushed back to Saturday, 
October 8, 2022 with the same exact timeline & layout. We will communicate any changes with you as 
soon as decisions are made. Keep this possibility in mind when purchasing and preparing your ingre-
dients.

OTHER EVENTS OF THE DAY*

9am-2pm	 Grand River Farmers Market
11am-4pm	 Vendors & Kids Kingdom
1pm-4pm	 Chili contest & Kevin Nichols/Blue Tuesday performing live
2:30pm	 Kids Costume Parade down Michigan Ave followed by free movie at Michigan Theatre
3-5pm		 Cornhole Tournament
5-6:30pm	 Live Music

*subject to change. See K1053.com/fallfest for the latest.

FOOD SAFETY TIPS





Event Questions - Contact:
Ashley Smith (517) 787-9546 x 204

asmith@k1053.com



FI-231 (07/14) 

MICHIGAN TEMPORARY FOOD ESTABLISHMENT LICENSE APPLICATION           
 

 

APPLICANT/BUSINESS CONTACT INFORMATION:   

Organization/Business Name: ________________________________________________________________ 

Main Contact: __________________________________________ Email:_____________________________ 

Mailing Address: _____________________________ City:____________________ State: ____ Zip:________ 

Primary Phone: ____________________ Cell Phone: _____________________ Fax :____________________ 

Alternative Contact: Name: ____________________________________ Phone: ________________________ 
 

PUBLIC EVENT INFORMATION:  Name of Public Event: ___________________________________________ 
 

Food Service Start Date: _____/_____/_____ Serving Start Time: ________ AM/PM 

Ending Date: _____/_____/____ End Time: _______ AM/PM 

When will food preparation begin?   Date:  _____/_____/_____ Starting Time: ________AM/PM 

Event Location (Name & Address): ____________________________________________________________  

Event Coordinator Name: ________________________________ Phone: _____________________________ 

 

 
 
 
 
 
 
 
 
 

Estimated Number of Meals to be Served Each Day:  ______________________ 
 
EQUIPMENT LIST:   
Identify equipment used at your temporary food establishment. Check all boxes that apply. 
 

A    Hand Wash Station  
Large insulated container  
       with a spigot, warm water, 
       hand soap, paper towels and 
       a large catch bucket 
Hand sink  
Self-contained portable unit 
Other ________________ 

B    Cooking/Reheating 
       Equipment  
Grill/BBQ
Fryer 
Oven
Roaster
Other _____________


C    Cold/Hot Holding Equipment  
Ice chest/cooler with ice  
Refrigerator
Freezer 
Steam table  
Grill/BBQ
Chafing dish w/ fuel 
Slow cooker/roaster
Other ________________

 
D    Floor/Overhead Protection* 
Food is prepared & served 
       indoors 
Floors are cleanable and 
       Impermeable 
       Describe: _____________
Canopy/tent 
Screening 
Other ________________
 

 
E    Cleaning/Sanitizing  
Three basins to wash (dish 
       soap), rinse (clear water) and 
       sanitize (sanitizer) 
Extra utensils 
Bucket with sanitizing 
       solution and wiping cloth(s)
Sanitizer
 

 
F    Other 
Chemical test strips to test 
       sanitizer solution  
Metal stem thermometer 
Gloves 
Hair restraints 
Electricity available 
Water source (circle all that apply)   

       Municipal/City    Water Well    Bottled 

*If extensive food handling occurs, it must be done in a fully enclosed space.

I AM AWARE THAT EACH BOOTH MUST BE PROPERLY EQUIPPED AND READY TO OPERATE BY THE TIME INDICATED, 
AND THAT FAILURE TO DO SO MAY RESULT IN DENIAL OF MY LICENSE. 

 

Applicant Name (Print)_____________________________________________________________________ 
 

Applicant Signature:  ___________________________________________ Date:  _____________________ 

If Applicable, Non Profit Tax ID #:  ____________________________________________________________ 

McKibbin Media Group
Ashley Smith asmith@k1053.com

1700 Glenshire Dr. Jackson MI 49201
517-787-9546 517-414-1629

Scott Clow 517-879-6176

K105.3 Fall Fest & Chili Classic

10 1 22 1:00 PM
10 1 22 4:00PM

10 1 21 9:00am
Michigan Ave. between Blackstone & Mechanic St. - outdoors

Ashley Smith 517-414-1629 (cell)

Ashley B. Smith

10/28/21

2,000+ tasting posrtions given by multiple cooks



FOOD PREPARATION AND MENU:  Only food and beverage items listed will be approved to serve.   
Approval for any changes must be requested before the event. 

 

Food 
 
 
 
 
 

G 
Food Source 
(place/facility 
where food is 
purchased)  

H 
Off-Site 

Prep 
Yes/No 

 
*1 

I 
On-Site 

Prep 
Yes/No 

J 
Transport to 

event? (Hot or 
Cold, What type 
of equipment for 

transport) 

K 
Cold holding 

equipment used 
at event? 

L 
Cooking/reheating 
equipment used?  
Final cook/reheat 

temperature? 

M 
Cooling? 

 
 
 

*2 

N 
Hot holding 

equipment used? 

Example:           

Hamburger  Jane’s Food 
Service 

No Yes Cold, Ice Chest On-site 
refrigerator 

Grill, 155 °F No Steam table 

         

         

         

         

         

         

         

         

         

         

         

 
*1 – IF FOODS ARE MADE OFF-SITE, PLEASE FILL OUT ADDENDUM A (COMMISSARY AGREEMENT) 
*2 – IF YOU PLAN TO COOL ANY FOOD, CONTACT YOUR INSPECTOR TO DISCUSS THE METHOD YOU WOULD USE. 
 

 

 

 

FOR LOCAL HEALTH DEPARTMENT USE:     
Notes:                     Amount Paid:  _____________________  Receipt Number:  __________________ 

 

 

Chili Various No Yes Coolers w/Ice Coolers w/ice Propane camping stove No Pots on stoves

Salsa Various No Yes Coolers w/ice Coolers w/ice None No N/A



ADDENDUM A: 

COMMISSARY AGREEMENT 

Organizations or individuals requiring the use of an off-site kitchen facility must obtain a review and approval, by the licensing agency, of the off-site 
kitchen facility at the time of license application. Inspection fees may apply if the facility is NOT currently licensed as a permanent food establishment. If 
you change the commissary location prior to the event, notify the department to update the commissary agreement.  It may be required that you provide a 
copy of the Commissary Food License. 

Temporary Food Service Operator requiring the use of an off-site kitchen facility must complete the following information: 
 
I, _______________________________________________________ allow __________________________________________________________    
               Licensed Food Service Operator/Owner            Organization              

 
to use________________________________________________________________________________  _________________________ 

            Name & Address of Licensed Facility Used                         Facility License Number 
 
 
For: _____ Food Preparation    _____ Cold Food Storage   _____ Cooking                 _____ Cooling Food        _____ Hot Holding  
 
       _____ Dry Food Storage    _____ Warewashing           _____ Approved Water Supply   _____ Waste water Disposal 
 
  _____ Other:  ______________________________________________________________________________________________________ 

 
 
Date(s) Licensed Facility will be used for this event: ____________  to ___________   Time of use:________ AM/PM to _________ AM/PM 
 
 
______________________________________     _________________________ 
Signature of Licensed Facility Owner/Operator            Date 
 
 
 
 
 

For Office Use Only 
 
APPROVED ______  DENIED ______  
 
COMMENTS: _________________________________________________________________________________________________________ 
 



 

 



 

 
MEMO TO:   Mayor and City Councilmembers 
 
FROM:  Andrea Muray, City Clerk 
 
DATE:  November 23, 2021 
 
SUBJECT:  Resolution for Allen Lofts, LLC OPRA application 
 
 
 
 
Recommendation:  

  Approve a resolution establishing a time period authorized by the City for completion 
of construction as it pertains to the OPRA application approved by Council on October 26, 2021. 

 
Attached is the resolution for the application filed by Allen Lofts, LLC for an Obsolete Property 

Rehabilitation Exemption Certificate.  The resolution that was approved on October 26, 2021 failed to 
include the statement of the time period authorized by the local unit for the completion of construction.  The 
application submitted by Allen Lofts, LLC provided the date of 1/1/23 as the completion date and the 
attached resolution contains that information. 
 
 Your consideration and concurrence is appreciated. 
 



RESOLUTION  
ESTABLISHING THE TIME PERIOD AUTHORIZED FOR ALLEN LOFTS, LLC 

COMPLETION OF CONSTRUCTION 
 

 

WHEREAS, on October 26, 2021 the City of Jackson held a public hearing to received comments 
regarding an Obsolete Property Rehabilitation Exemption Certificate application from Allen Lofts, LLC; 
and 
 
WHEREAS, after the public hearing on October 26, 2021 the Jackson City Council, considered the 
Obsolete Property Rehabilitation Exemption Certificate application from Allen Lofts, LLC which 
included a planned date of completion of the rehabilitation of January 1, 2023; and 
 
WHEREAS,  on October 26, 2021 the Jackson City Council adopted Resolution No. 2021-90 granting an 
Obsolete Property Rehabilitation Tax Exemption for Allen Lofts, LLC for the property located at 906 E. 
Pearl Street; and 
 
WHEREAS, the resolution approving the application failed to include the time period authorized by the 
City of Jackson for completion of construction. 
 
NOW, THEREFORE, BE IT RESOLVED, that the Jackson City Council requires that the 
rehabilitation of the facility located at 906 E. Pearl Street shall be completed by January 1, 2023; and 

BE IT FURTHER RESOLVED, that the City Clerk forward this resolution to the State of Michigan for 
their consideration of the Obsolete Property Rehabilitation District Tax Exemption Certificate application 
for Allen Lofts, LLC, File No. 3-21-0030. 

 

* * * * * 

State of Michigan  ) 
County of Jackson ) ss 
City of Jackson      ) 
 

I, Andrea Muray, City Clerk in and for the City of Jackson, County and State of Michigan, do hereby certify 
that the foregoing is a true and complete copy of a Resolution adopted by the Jackson City Council on the 
23rd day of November, 2021. 

IN WITNESS WHEREOF, I have hereto affixed  
my signature and the seal of the City of Jackson,  
Michigan, on this 24th day of November, 2021. 

 

 

_________________________________________ 

 Andrea Muray, City Clerk 





 

 
MEMO TO:   Mayor and City Councilmembers 
 
FROM:  Andrea Muray, City Clerk 
 
DATE:  November 23, 2021 
 
SUBJECT:  Resolution for Demmar, LLC OPRA application 
 
 
 
 
Recommendation:  

  Approve a resolution establishing a time period authorized by the City for completion 
of construction as it pertains to the OPRA application approved by Council on October 26, 2021. 

 
Attached is the resolution for the application filed by Demmar, LLC for an Obsolete Property 

Rehabilitation Exemption Certificate.  The resolution that was approved on October 26, 2021 failed to 
include the statement of the time period authorized by the local unit for the completion of construction.  The 
application submitted by Demmar, LLC provided the date of 3/31/22 as the completion date and the 
attached resolution contains that information. 
 
 Your consideration and concurrence is appreciated. 
 



RESOLUTION  
ESTABLISHING THE TIME PERIOD AUTHORIZED FOR DEMMAR, LLC COMPLETION 

OF CONSTRUCTION 
 

 

WHEREAS, on October 26, 2021 the City of Jackson held a public hearing to received comments 
regarding an Obsolete Property Rehabilitation Exemption Certificate application from Demmar, LLC; and 
 
WHEREAS, after the public hearing on October 26, 2021 the Jackson City Council, considered the 
Obsolete Property Rehabilitation Exemption Certificate application from Demmar, LLC which included a 
planned date of completion of the rehabilitation of March 31, 2022; and 
 
WHEREAS,  on October 26, 2021 the Jackson City Council adopted Resolution No. 2021-89 granting an 
Obsolete Property Rehabilitation Tax Exemption for Demmar, LLC for the property located at 159 W. 
Michigan Avenue ; and 
 
WHEREAS, the resolution approving the application failed to include the time period authorized by the 
City of Jackson for completion of construction. 
 
NOW, THEREFORE, BE IT RESOLVED, that the Jackson City Council requires that the 
rehabilitation of the facility located at 159 W. Michigan Avenue shall be completed by March 31, 2022; 
and 

BE IT FURTHER RESOLVED, that the City Clerk forward this resolution to the State of Michigan for 
their consideration of the Obsolete Property Rehabilitation District Tax Exemption Certificate application 
for Demmar, LLC, File No. 3-21-0028. 

 

* * * * * 

State of Michigan  ) 
County of Jackson ) ss 
City of Jackson      ) 
 

I, Andrea Muray, City Clerk in and for the City of Jackson, County and State of Michigan, do hereby certify 
that the foregoing is a true and complete copy of a Resolution adopted by the Jackson City Council on the 
23rd day of November, 2021. 

IN WITNESS WHEREOF, I have hereto affixed  
my signature and the seal of the City of Jackson,  
Michigan, on this 24th day of November, 2021. 

 

 

_________________________________________ 

 Andrea Muray, City Clerk 





MEMO TO: Mayor and City Councilmembers 

FROM:  Jonathan Greene, City Manager 

DATE:  November 23rd, 2021 

SUBJECT:  Approve the point system used to evaluate Class C Marihuana license applications 

Recommendation: Approve the point system rubric used by the marihuana licensing review committee to 
review applications deemed complete by the City Clerk, for marihuana facilities and/or adult-use 
establishments. Pursuant to Section 16-515 (b) of the City of Jackson Code of Ordinances (License 
application committee).  

. 

Attachments: Scoring point system rubric. 



DEPARTMENTAL REPORT 

MEMO TO: Jonathan Greene, City Manager 

FROM: Shane LaPorte, Director of NEO 

DATE:           Council Meeting- November 23rd, 2021 

RECOMMENDATION: Approve the point system rubric used to evaluate Class C Marihuana license 
applications 

The City of Jackson has Four (4) Class C Grower/Processor Licenses under the MMFLA (maximum of 1,500 
medical marijuana plants) and four (4) Class C Grower/Processor Licenses under the MRTMA (maximum of 2,000 
adult use available. Pursuant to Section 16-515 (b) of the City Code of Ordinance the current point scoring rubric was 
evaluated by members of the licensing review committee, and it was determined changes were necessary for the 
evaluation of Class C Grower/ Processor facilities.  
. 

None 

The City of Jackson has Four (4) Class C Grower/Processor Licenses under the MMFLA (maximum of 1,500 
medical marijuana plants) and four (4) Class C Grower/Processor Licenses under the MRTMA (maximum of 2,000 
adult use available. 

Pursuant to Section 16-515 (b) of the City Code of Ordinance the current point scoring rubric was evaluated by 
members of the - License Application Committee 

.(b)The committee shall review applications deemed complete by the city clerk for medical marihuana facilities and/or 
adult-use establishments pursuant to a set of guidelines to be determined by the committee and approved by city 
council. Incomplete applications will not be reviewed by the committee. The guidelines established by the committee 
and approved by city council shall include, but not be limited to, the following areas of assessment of the applicant 
and its stakeholders: financial status and history, business history, regulatory compliance history, criminal history, tax 
payment history, litigation history, and bankruptcy history. In addition, the marihuana licensing committee shall 
establish a point system to evaluate the location of the proposed facility and the structure which will contain the 
facility, job opportunities created by the applicant, and the community impact of the proposed facility and the social 
responsibility of the applicant and its stakeholders. The guidelines will be posted on the City of Jackson webpage 
once approved by the city council. 

After review of the current point system scoring rubric it was determined by members of the license 
application committee that changes to the point system were necessary to evaluate Class C Marihuana license 
applications. Members of the committee sought feedback on proposed changes to the scoring rubric from the 
Chief Building Official Brian Taylor, Director of Planning Chris Atkin, and City Attorney Matt Hagerty.  

A new scoring rubric was created to be used during the Class C Marihuana license application process. 



ATTACHMENTS: Point scoring rubric. 

JG 



SCORING FACTORS for Class C Marihuana License Applications, Recreational and Medical 
*Calculated based upon exceeding the minimum City ordinance standards by the quantity noted below*

(commitments to be verified  before license issuance or annual renewal) 
Building Factors Totals 
Security Plan 2 points for installing a 360 degree high 

definition exterior video surveillance 
which offers the City Police Department 
24 hour access 
2 points for 24 hour on site security 
personnel. 

1 point for installing cameras capable of 
capturing license plate images at all point 
of entry to the property 
1 point for installing high definition 
interior video surveillance which offers the 
City Police Department 24 hour access 



Site Factors  
Landscaping – sizes and types must 
comply with the City Code of 
Ordinances Chapter 28, Article IV, 
Sec. 28-105 

1 point for each 5 canopy or coniferous 
trees exceeding the minimum 
requirements 

     

1 point for each 10 shrubs exceeding the 
minimum requirements 

Area Improvements – defined as any 
area located outside of the property 
line. Within 500 ft. of the property 
boundaries 
 

1 point (up to 15 points) for each off site 
amenity calculated as follows:  

• Per 2 City approved decorative 
light poles 

• Per 5  City approved street trees 
• Per 50 linear feet of new public 

sidewalk 

     

Water Quality/Storm Water 
Management 

1 point (up to 4 points) for the use of a 
SEMCOG defined BMP (see Storm water 
Management Manual) 

     

5 points for retaining the first flush, 10 
points for complying with post storm 
water management, or lose 10 points for 
not retaining the first flush 

     

Other Factors (commitments to be verified before license issuance or annual renewal ) 
Employees 1 point for each 10 permanent full time 

jobs created 
     

1 point for each permanent full time local 
job created 

     

1 point for providing a starting wage of no 
less than $15.00 per hour, 2 points for 
starting at $20.00 per hour, 3 points for 
starting at $25.00 per hour, 4 points for 
starting at $30.00 per hour , or lose 10 
points for the starting wage below $15.00 
per hour. 

     



Employees (cont.) 1 point for providing health care to all 
employees, 2 points for providing 
employee health care insurance with no 
more than $1,000 out of pocket employee 
costs, 3 points for providing employee 
health care with no more than $500 out of 
pocket employee costs, 4 points for 
providing employee health care with no 
out of pocket employee costs, or lose 10 
points for not providing employee health 
care. Points in this category are not 
cumulative. 

     

  



1 point for providing a 3% matching 
deferred compensation plan (i.e. 401k, 
401a, etc.), 2 points for providing a 4% 
match, 3 points for providing a 5% match, 
4 points for providing a 6% match, or lose 
10 points if not provided at all (must 
include immediate vesting for employee 
and employer contributions) 

Contractors 1 point for the use of County based 
construction contractors, 2 points for the 
use of City based construction contractors. 
Proof of contractors shall be submitted 
and verified by the Marihuana Licensing 
Committee prior to phase 2 of the 
licensing process. 
5 points for using Jackson County based 
vendors located outside the City of 
Jackson for at least 25% of all project 
construction materials and supplies. 10 
points for using local City of Jackson 
vendors for at least 25 % of all project 
construction materials and supplies. Proof 
of vendor purchase shall be submitted by 
the applicant and verified by the 
Marihuana Licensing Committee prior to 
phase two of the licensing process. May 
combine the percentages to equal 15 
point max 

Total Capital Investment (excludes 
the property purchase price) 

1 point for investing between  
$1 and $1.5 million dollars, 2 points for 
investing between $1.5 and 2 million 
dollars, 4 points for investing between $2 
and $2.5 million dollars, and 6 points for 
investing over $2.5 million dollars. 5 points 



for the reuse or repurpose of an existing 
building that has not been in use for at 
least 6 months. 10 points for the 
repurpose/ reuse or construction of a new 
facility in the designated MLK Corridor 
Improvement authority boundaries.   

Local Experience 5 points if the applicant has a business 
within the boundaries of Jackson County. 
1 point if the investor has favorable 
previous business experience in the City of 
Jackson 

Taxation 1 point for contractors and business 
owners annually reporting K-1s or any 
other tax reporting instruments to the City 
Treasurer 

1st Tie Breaker Yes No 
No less than 50% of the investors, entity owners, and/or operators are City residents 
2nd Tie Breaker 
Random drawing 



 
         

 

 

 

MEMO TO: Honorable Mayor and City Councilmembers 

 

FROM:  Andrea Muray, City Clerk  

 

DATE:  November 23, 2021 

 

SUBJECT:  Second Reading and Final Adoption of Ordinance 2021-14 

 

 

RECOMMENDATION: 

 

 Adopt Ordinance No. 2021-14 creating an Affordable Housing Development Authority and a 

Housing Trust Fund for the City of Jackson. 

 

Attached is Ordinance No. 2021-14.  Ordinance 2021-14 was considered for approval and moved for 2
nd

 

reading by the Council at the November 9, 2021 City Council Meeting. 

 

 

Your consideration and concurrence is appreciated. 

 

 

 

 

C: Jonathan Greene, City Manager 

 

 

 

 

 

 

 

 

 

 



MEMORANDUM

TO: City Council
FROM: Mayor Derek Dobies
DATE: 11/23/2021
SUBJECT: Consideration of the following motions as they relate to affordable housing in the City of

Jackson:

A motion to approve final adoption of an ordinance creating an Affordable Housing Development
Board and an Affordable Housing Fund for the City of Jackson to address housing instability and
affordability; to make recommendations to the City Manager and City Council on programs,
policies, and projects to create safe, dignified, and affordable housing options in the City of
Jackson.

A motion to obligate $3,500,000 in American Rescue Plan Act funds to the Affordable Housing
Fund to provide for the preservation and development of affordable housing.

A motion to authorize the City Manager to utilize up to $1,000,000 in American Rescue Plan Act
funds towards the immediate redevelopment of city owned homes in the City of Jackson for
affordable housing to low-income families, and the rapid re-housing of persons within the city.

Recommendation:

Move to approve final of adoption an ordinance creating an Affordable Housing Development
Board and an Affordable Housing Fund for the City of Jackson to address housing instability and
affordability; to make recommendations to the City Manager and City Council on programs,
policies, and projects to create safe, dignified, and affordable housing options in the City of
Jackson.

Move to obligate $2,500,000 in American Rescue Plan Act funds to the Affordable Housing Fund
to provide for the preservation and development of affordable housing.

Move to authorize the City Manager to utilize up to $1,000,000 in American Rescue Plan Act
funds towards the immediate redevelopment of city owned homes in the City of Jackson for
affordable housing to low-income families, and the rapid re-housing of persons within the city.

The U.S. Department of the Treasury has provided guidance to states and localities as to how the
American Rescue Plan funds can be used to address housing instability and affordability: given the
exacerbation of health disparities during the pandemic and the role of pre-existing social vulnerabilities in
driving disparate outcomes, services to address health disparities are presumed to be responsive to the
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public health impacts of the pandemic. Specifically, the City may use payments from the Fiscal Recovery
Funds to facilitate access to resources that improve health outcomes, including services that connect
residents with health care resources and public assistance programs and build healthier environments,
such as:

● Funding public benefits navigators to assist community members with navigating and applying for
available Federal, State, and local public benefits or services

● Housing services to support healthy living environments and neighborhoods conducive to mental
and physical wellness

● Remediation of lead paint or other lead hazards to reduce risk of elevated blood lead levels
among children

Economic disparities that existed prior to the COVID-19 public health emergency amplified the impact of
the pandemic among low-income and minority groups. These families were more likely to face housing,
food, and financial insecurity; are overrepresented among low-wage workers; and many have seen their
livelihoods deteriorate further during the pandemic and economic contraction. In recognition of the
disproportionate negative economic impacts on certain communities and populations, the Interim Final
Rule identifies services and programs that will be presumed to be responding to the negative economic
impacts of the COVID-19 public health emergency when provided in these communities.

The economic impacts of COVID-19 have likely been most acute in lower-income neighborhoods,
including concentrated areas of high unemployment, limited economic opportunity, and housing insecurity.
Specifically, Treasury presumes certain types of services, outlined hereunder, are eligible uses when
provided in a Qualified Census Tract (QCT), or to families and individuals living in QCTs. The City of
Jackson may also provide these services to other populations, households, or geographic areas
disproportionately impacted by the pandemic.

Services to alleviate the immediate economic impacts of the COVID-19 pandemic on housing insecurity,
while addressing conditions that contributed to poor public health and economic outcomes during the
pandemic, namely concentrated areas with limited economic opportunity and inadequate or poor-quality
housing, are eligible expenditures. According the Interim Final Rule, eligible services include but are not
limited to:

● Services to address homelessness such as supportive housing, and to improve access to stable,
affordable housing among unhoused individuals

● Affordable housing development to increase supply of affordable and high-quality living units

● Housing vouchers, residential counseling, or housing navigation assistance to facilitate household
moves to neighborhoods with high levels of economic opportunity and mobility for low-income
residents, to help residents increase their economic opportunity and reduce concentrated areas
of low economic opportunity
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Considering the aforementioned eligibility under ARPA, passage of the second recommended motion
would allocate $3.5 million in ARPA funds at the following preliminary distribution into the Affordable
Housing Fund:

$500,000 Housing Navigators
Allocation of $100,000 per year, for five years, for Housing Navigators to assist
community members with navigating and applying for available Federal, State,
and local public benefits or services for those who suffer from housing insecurity.

$500,000 Affordability Grants
Housing services to support healthy living environments and neighborhoods
conducive to mental and physical wellness through the use of eligible
owner-occupied, and non-owner occupied, grants.

$500,000 Affordability Loans
Housing services to support healthy living environments and neighborhoods
conducive to mental and physical wellness through the use of eligible
owner-occupied, and non-owner occupied, through low- to zero-interest loans.

$1,000,000 Affordable Housing Gap Financing
Financing to incentivize affordable housing development to increase supply of
affordable and high-quality living units under the eligibility constraints of the
Housing Fund.

$1,000,000 Homelessness Services / Transitional Housing*
Financing to provide services to address homelessness such as supportive
housing, and to improve access to stable, affordable housing among unhoused
individuals.

* Transitional housing is temporary housing for certain segments of the
homeless population, including working homeless people who are earning too
little money to afford long-term housing. Transitional housing is set up to
transition residents into permanent, affordable housing. It is not in an
emergency homeless shelter, but a facility with rooms/apartments with
applicable support services. In some locations these facilities are co-located
with job training/workforce development programming to build financial
sustainability.

$3,500,000 Total proposed ARPA allocation

The third motion would authorize the City Manager to utilize up to $1,000,000 in American Rescue Plan
Act funds towards the immediate redevelopment of city owned homes in the City of Jackson for affordable
housing to low-income families, and the rapid re-housing of persons within the city. With inclement
weather and housing insecurity exacerbated during the pandemic, this is broadly recognized by housing
advocates and city administration as an immediate need in disproportionately impacted communities.

The authorization of these funds would allow the City Manager the confidence to move forward with a
redevelopment campaign to provide safe, affordable and dignified space for low-income individuals to live
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- both short-term and mid-term - as the Affordable Housing Development Board develops the long-term
strategic programs to address affordable housing in the city via the Affordable Housing Fund.

The City Manager has already identified five homes that would be among the first used for this purpose.
All are currently owned by the city:

109 Hollywood

404 Homewild
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1100 Chittock

1206 Chittock
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131 E. Prospect

The proposed work scope for these redevelopment projects would include the full removal of lead
hazards by a licensed lead abatement contractor, removal of other obsolete and dangerous components,
and a full rehabilitation of each property by local, qualified licensed residential builders. This work may
include windows, doors, roofing, siding, gutters, insulation, drywall, flooring, kitchens, baths and full
interior finish of the homes.

City Management is asking for approval to begin review of full work scope and materials, and approval of
contracts through the city’s competitive bidding process. Any additional monies unspent will be reserved
by City Council for future priorities allowable under federal guidelines for American Rescue Plan Act
funds.

The City will receive $31,444,825 in ARPA funds. The $4,500,000 million obligation of ARPA funds
accounts for just over 14% of total funds allocated to the City of Jackson under the spending period. The
Coronavirus Local Fiscal Recovery Funds (CLFRF), established by the American Rescue Plan Act of
2021, are required to be obligated by December 31, 2024 and fully expended by December 31, 2026.

Your consideration is greatly appreciated.
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ORDINANCE NO. 2021-##

An Ordinance adding Section 14-700 through Section 14-750, Article IX
to Chapter 14 of the Code of Ordinances of the City of Jackson, Michigan
to support affordable housing development by creating an Affordable
Housing Trust Fund, an Affordable Housing Development AuthorityBoard
and setting the powers and duties thereof for the City of Jackson.

THE PEOPLE OF THE CITY OF JACKSON ORDAIN:

CHAPTER 14 - HOUSING

ARTICLE IX – AFFORDABLE HOUSING DEVELOPMENT AUTHORITYBOARD

Sec. 14-700. - Purpose and intent.

The requirements of this article are intended:

(1) To promote the health, safety and general welfare of the People of the City of Jackson
through the implementation of housing goals, objectives, and policies that support
economically integrated housing opportunities in the development or rehabilitation of
housing;

(2) To stimulate the production and preservation of owner occupied, and non-owner
occupied, housing available to low-income individuals or families;

(3) To optimize benefits available to low- and moderate-income residents by incentivizing
affordable residential housing projects; and

Sec. 14-701. - Definitions.

For purposes of this article, the following words and phrases shall have the meaning respectively
ascribed to them by this section:

Affordable means, as generally defined by the U.S. Department of Housing and Urban
Development, housing for which the occupants are paying no more than 30 percent of
their income for gross housing costs, including utilities.

Area Median Income means the median family income for the Jackson Metropolitan
Statistical Area, as published by the U.S. Bureau of Census and the U.S. Department of
Housing and Urban Development.

AuthorityBoard means the Jackson Affordable Housing Development AuthorityBoard.
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Developer means the legal or beneficial owner or the representative thereof, of a parcel
of land proposed for inclusion in a development, including the holder of an option or
contract to purchase who performs the functions necessary to obtain land control and
financing to construct or rehabilitate a property and expects to assume the risks and
rewards upon completion of the project but does not mean a governmental entity or a
commercial lending institution other than a commercial lending institution affiliated with
the developer.

Development means the division of a parcel of land into two or more parcels; the
construction, reconstruction, conversion, structural alteration, relocation, or enlargement
of any residential buildings, any use or change in use of any buildings or land, any
extension of any use of land or any clearing, grading, excavation or other movement of
land, for which permission may be required pursuant to Chapter 28 of this Code, Zoning.

Fund means the Jackson Affordable Housing Trust Fund established under Section
14-704 of this Code.

Sec. 14-702. - AuthorityBoard created; purposes.

(a) There is hereby created an Affordable Housing Development AuthorityBoard to oversee and
administer the City’s Affordable Housing Trust Fund to provide for the preservation and
development of affordable housing, and to make recommendations to the City Manager and City
Council on programs, policies, expenditures and projects to create safe, dignified, and affordable
housing options in the City of Jackson.

(b) Resources of the local government shall be made available to assist the Affordable Housing
Development AuthorityBoard in executing its duties, powers and responsibilities, and the
Director of the Department of Neighborhood and Economic Operations shall assist the
Affordable Housing Development AuthorityBoard in executing its obligations to the citizenry,
consistent with any annual budgetary appropriations and the fund balance of the Affordable
Housing Trust Fund.

(c) It shall be the responsibility of the Department of Neighborhood and Economic Operations to
provide professional staff assistance to the Affordable Housing Development AuthorityBoard in
executing its operations. In addition, the city manager may provide additional staff assistance
through the various departments of the Ccity to the Affordable Housing Development
AuthorityBoard, as deemed necessary, in the gathering of information, development of and
implementation of policies, programs, and projects which will preserve or develop more
affordable housing options in the City.

Sec. 14-703. - Composition.

(a) The Affordable Housing Development AuthorityBoard shall consist of five (5) members nominated
by the Mmayor and approved by Ccity Ccouncil, who shall be residents of Jackson County.
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(b) Members shall serve for five-year terms. In making appointments of members of the Affordable
Housing Development AuthorityBoard, the Mmayor shall recommend, and Ccity Ccouncil shall
appoint, persons who, insofar as possible, have experience and/or an interest addressing
housing affordability, stability, and development needs within the City.

(c) The terms of office of the first Affordable Housing Development AuthorityBoard members
appointed hereunder shall be fixed by the Mmayor and Ccity Ccouncil so that the terms of two (2)
members will be for one (1) year, two (2) members will be for three (3) years, and one (1) will be
for five (5) years. After the initial AuthorityBoard is formed, all members thereafter will be
appointed for five-year terms.

(d) The Affordable Housing Development AuthorityBoard may appoint up to three (3) appointed
ex-officio members to the AuthorityBoard for two-year terms, who shall be residents of Jackson
County. Not less than one of the appointed ex-officios shall be an individual who has experiential
understanding of housing instability. These ex-officio members shall be experienced and/or have
interest in addressing housing affordability and development, and can serve as resource persons
and/or serve on committees. The Affordable Housing Development AuthorityBoard shall also
have the following three (3) statutory ex-officio members:

(i) The City Manager, or their designee, shall be an ex-officio member of the AuthorityBoard
and provide adequate support staffing to the AuthorityBoard.

(ii) The Executive Director of the Jackson Housing Commission shall be an ex-officio
member of the Affordable Housing Development AuthorityBoard.

(iii) One (1) member of the Ccity Ccouncil shall be an ex-officio member of the Affordable
Housing Development AuthorityBoard, who shall be appointed to said body in
accordance with policies established by the Mmayor and Ccity Ccouncil.

(e) The terms of office of the three appointed ex-officio members first appointed hereunder shall be
fixed by the Mmayor and Ccity Ccouncil so that the terms of one (1) member will be for one (1)
year, one (1) members will be for two (2) years, and one (1) will be for three (3) years. After the
initial ex-officios are appointed, all ex-officio members thereafter will be appointed for two-year
terms.

(f) The members of the Affordable Housing Development AuthorityBoard shall elect by a majority
vote of the total members of the Affordable Housing Development AuthorityBoard, officers
consisting of a Chairman, Vice-Chairman, and Secretary.

(g) The Affordable Housing Development AuthorityBoard may establish committees, as appropriate,
to assist it relative to its powers and duties under the provisions of this article, provided that all
recommendations to City Council shall be made by the AuthorityBoard and not by a committee of
the AuthorityBoard.

(h) The AuthorityBoard may, by majority vote of the members, appoint persons who are not members
of the Affordable Housing Development AuthorityBoard to be members of such committees.
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(i) All members of the Affordable Housing Development AuthorityBoard shall serve without
compensation.

(j) All ex-officio members have the right to participate in the proceedings of the AuthorityBoard, and
shall have the right to vote.

Sec. 14-704. - Jackson Affordable Housing Trust Fund.

(a) The City shall create a dedicated fund within the Department of Neighborhood and Economic
Operations' budget deemed the Jackson Affordable Housing Trust Fund reserved for the deposit
and expenditure of moneysmonies pursuant to this section.

(b) The purpose of the Fund is:

(1) To foster and promote the purpose and intent of this article;

(2) To prioritize the means by which funding for new residential housing projects addresses
housing for those with the greatest economic need, being households earning up to 120
percent of the Area Median Income for owner occupied units and 60 percent of Area
Median Income for non-owner occupied units;

(3) To increase accessibility to safe, dignified and affordable housing for those facing high
housing costs;

(4) To prioritize permanent housing affordability and sustainability within the City; and

(5) To prioritize the preservation of existing affordable housing units.

(c) In addition to any other revenue sources, the City's annual budget may contain an appropriation
to the Fund. It is expected, but not required, that the annual appropriation will be not less than
30 percent of the net receipts of all publicly-owned, residential and commercial property sales
during the previous fiscal year.

(d) Unless specifically stated otherwise in the budget closing resolution, funds not expended within
such appropriation during a given fiscal year shall remain in such appropriation and carry
forward into the subsequent fiscal year to fund future affordable residential housing projects and
other eligible activities.

(e) Subject to approval of the City Council, the City may also accept and deposit into the Fund or
subaccounts of the Fund donations and grants from private or public sources, subject to
conditions of such grant, for use in accordance with the purpose of the Fund.

(f) Agreements or contracts for the expenditures from the Fund shall be recommendedauthorized
by majority vote of the Affordable Housing Development AuthorityBoard, subject to final
approval by City Council.
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(g) The Director of the Department of Neighborhood and Economic Operations shall promulgate
and publish on the City's website any administrative procedures necessary to ensure Fund
moneysmonies are used to support affordable housing meeting the following criteria:

(1) Funds shall be used to support housing opportunities for Jackson residents with income
up to 120 percent of the Area Median Income for owner occupied units and 60 percent
of Area Median Income for non-owner occupied units.

(2) Not less than 70 percent of Fund moneysmonies shall be allocated in areas that are
located in areas of persistent poverty, as identified by the U.S. Census Bureau.

(3) Eligible activities include powers and duties expressly given to the Jackson Affordable
Housing Development AuthorityBoard under Section 14-705 of this Article.

Sec. 14-705. - Powers and duties.

(a) Budget. The Affordable Housing Development AuthorityBoard is authorized to proposecreate an
annual budget, approved by City Council, for the Jackson Affordable Housing Trust Fund and to
administer those funds in carrying out the powers and duties of this Section.

(b) Study and Recommendations. The Affordable Housing Development AuthorityBoard shall make
(or seek from other sources) an ongoing study of the status and quality of affordable and
accessible housing in the City of Jackson and shall make annual recommendations regarding
actions to be taken by the City Council to improve the quantity and quality of affordable and
accessible housing in the City of Jackson.

(c) Programs. The Affordable Housing Development AuthorityBoard shall establish and provide
funding, as authorized by City Council, for a development loan program and a grant program. In
addition, the AuthorityBoard is authorized to create, sponsor, fund, and promote such other and
further programs and services, as authorized by City Council, designed to develop and preserve
affordable and accessible housing in the City of Jackson, including, but not limited to, education,
consulting, and technical support.

(i) Loan Programs. The AuthorityBoard is authorized to make low interest and no-interest
loans to housing developers for the rehabilitation, modification, construction and
preservation of affordable and accessible housing in the City of Jackson on projects
approved by the Department of Neighborhood and Economic Operations, provided that
all loans made hereunder shall be subject to final approval by City Council and contain
land use restriction agreements that the units will be used for affordable and/or
accessible housing for their entire useful economic life and all loans for new construction
shall incorporate "universal design" standards to promote affordable and accessible
housing for the disabled. The loan proceeds shall be disbursed by the Affordable Housing
Development AuthorityBoard on approved eligible construction costs actually incurred
and not for administrative project costs such as developer overhead, development fees or
other expenses, unless the developer is a nonprofit corporation.
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(ii) Grant Programs. The Affordable Housing Development AuthorityBoard is authorized to
make forgivable loans and grants to housing developers, property owners and tenants to
promote the development and preservation of affordable and accessible housing in the
City of Jackson, provided that all grants made hereunder shall be subject to final approval
by City Council, and administered in a manner to promote neighborhood stabilization and
shall contain, where appropriate, conditions such as reasonable restrictions on and
provisions for the oversight of tenants and landlords. Projects eligible for grants include
projects including, but not limited to:

(a) modifications to accommodate people with disabilities;

(b) lead-based paint abatement;

(c) emergency home repair assistance;

(d) temporary emergency services to prevent homelessness (including mortgage
assistance, rent assistance, and utility assistance);

(e) emergency and transitional housing; and

(f) security deposit, utility deposit, down payment, and closing costs assistance; and

(g) gap financing and predevelopment costs including but not limited to land
acquisition and environmental remediation.

The grant proceeds shall be disbursed by the Affordable Housing Development
AuthorityBoard on approved eligible construction costs actually incurred and not for
administrative project costs such as development overhead, development fees or other
expenses, unless the developer is a nonprofit corporation.

(d) Support Services. All loans and grants made hereunder may include provisions for support
services where appropriate to promote the development and preservation of affordable and
accessible housing in the City of Jackson. Further, funds may also be used to support housing
navigators to assist community members with navigating and applying for available Federal,
State, and local public benefits or services for those who suffer from housing insecurity. Finances
may also be used to provide services to address homelessness such as supportive housing, and
to improve access to stable, affordable housing among unhoused individuals.

(e) Other Eligible Activities. Eligible activities include, but are not limited to, enforcement of this
article, creation and preservation of affordable housing units, compliance with standards for
accessible design and other activities under the Americans with Disabilities Act, 42 USC 1201 et
seq., or similar state laws, administration and disbursement of grant funds for home repair,
homelessness prevention, neighborhood revitalization, activities that develop and steward
affordable housing, and any other activities consistent with this Article.

(f) Application Review. The Affordable Housing Development AuthorityBoard shall have the authority
and duty to review applications made by agencies, commissions and other departments of the
City of Jackson, except said agencies, commissions and other departments of the City of Jackson
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cannot apply to the AuthorityBoard for any such affordable and accessible housing funds except
to expand services or projects or provide new services or projects, or by private groups seeking
funds in coordination and conjunction with such City agencies, commissions or departments, for
federal, state and local funding in connection with projects designed to promote the preservation
and development of affordable and accessible housing in the City of Jackson.

(g) Review Standards. For the purposes of carrying out the provisions of this chapter, the Affordable
Housing Development AuthorityBoard shall have the authority to establish written standards,
rules and regulations for funds from the Affordable Housing Trust Fund shall be made to and for
the benefit of households consistent with Section 14-704(g) of this code.

(h) Funding Restrictions and Preferences. In addition to funding provisions of Section 14-704(g) the
expenditures of the Affordable Housing Trust Fund are subject to the following restrictions:

(i) Contracting. The recipient of any expenditure of funds from the Affordable Housing Trust
Fund shall comply with responsible contracting standards set forth in Article IX of Chapter
5 of this Code.

(ii) Health and Safety. The recipient of any expenditure of funds from the Affordable Housing
Trust Fund shall comply with all applicable federal, state and local laws relating to health
and safety, including, but not limited to, housing codes, occupation safety codes, product
codes and standards, and consumer safety.

(iii) Anti-Discrimination. The recipient of any expenditure of funds from the Affordable
Housing Trust Fund shall comply with all applicable federal, state and local law relating to
discrimination on the basis of race, national origin, sex, sexual orientation, gender
identity, age or other prohibitedprotected classifications pursuant to Article III of Chapter
15. The Affordable Housing Development AuthorityBoard may give preference to
recommending the funding projects that require the use of thirty percent (30%) or more
participation of minority business enterprises or disadvantaged business enterprises or
that promote the employment opportunities of persons with low income or persons with
disabilities.

(iv) Environmental Impact. The recipient of any expenditure of any funds from the Affordable
Housing Trust Fund shall comply with all applicable federal, state and local laws relating
to the environment. The Affordable Housing Development AuthorityBoard may give
preference to recommending the funding of projects that exceed existing environmental
requirements and standards or that incorporate energy efficient designs and materials.

(v) Employment. The recipient of any expenditure of any funds from the Affordable Housing
Trust Fund shall comply with all applicable federal, state and local law relating to
employment, including, but not limited to, minimum wage requirements, occupational
safety, accident reporting requirements, etc. The Affordable Housing Development
AuthorityBoard may recommend to give preference to funding projects that create
employment opportunities for residents of low income neighborhoods and public housing
complexes in the City of Jackson and may give preference to funding projects that pay a
living wage of at least $13.32 per hour plus benefits, indexed to inflation, to all persons
employed on said project.
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Sec. 14-706. - Reporting requirements.

The Director of Neighborhood and Economic Operations shall prepare and issue at the
conclusion of the City's fiscal year a report setting forth the state of affordable housing in the City,
describing the activities and functions of the Affordable Housing Development AuthorityBoard,
summarizing the developments, programs, and services funded by the Affordable Housing
Development AuthorityBoard, and setting forth the expenditures made by the Affordable Housing
Development AuthorityBoard from the Affordable Housing Trust Fund. The annual report shall
also include an assessment evaluating the performance of various departments of the City of
Jackson and other public agencies relating to the development and preservation of affordable and
accessible housing in the City of Jackson.

Sec. 14-707. - Severability.

The terms, conditions, and provisions of this ordinance are hereby declared to be severable, and,
should any portion, part or provision of this ordinance be found by a court of competent
jurisdiction to be invalid, enforceable or unconstitutional, the City Council hereby declares its
intent that the ordinance shall have been enacted without regard to the invalid, enforceable or
unconstitutional portion, part or provision of this ordinance.

Sec. 14-708-—14-750. - Reserved.
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MEMO TO:  Honorable Mayor and City Councilmembers 

FROM: Jonathan Greene, City Manager 

DATE: November 23rd, 2021 

SUBJECT: Resolution-Amending the Rates for Housing Code Inspections and Registration 

Recommendation: Approve the attached Resolution amending the rates for housing code inspections and 
registration rates of Non-Owner Occupied Residential Properties. 
. 

Your consideration and concurrence is appreciated. 



DEPARTMENTAL REPORT 
May 11, 2021 

MEMO TO: Honorable Mayor and City Council Members 

FROM: Jonathan Greene, City Manager 

DATE:           Council Meeting November 23rd, 2021 

RECOMMENDATION:  Approve a Resolution amending the housing code inspection rates and 
registration fees associated with the Non-Owner Occupied Residential Properties inspection program. 

Attached is a Resolution amending the user fees necessary to recover the cost associated with the conduct of 
inspections and administrative support services to support the inspection process under the Chapter 14 
Housing Code. Adoption of the amended fee schedule for cost charged for housing inspections would shift 
billing from an hourly rate back to a flat fee as was the practice at the City of Jackson for the years 
proceeding July 1, 2016, and is the practice of all communities that staff contacted while conducting 
research on other Michigan municipalities that have a housing inspection program. The Resolution also 
amends the fee schedule for the Non-Owner Occupied Residential Property Registry. 

Additionally the Resolution would require inspection fees be paid prior to a scheduled inspection being 
conducted, otherwise an invoicing fee shall be charged. A fee is created for all development agreements that 
are a result of the enforcement of the Housing Code. The addition of a 14 day grace period after the 
expiration of the Residential Property Registry occurs. The Resolution amends the current late registration 
fee of five dollars per day per unit max of three times the registration fee and replaces the late registration 
fee with a $50.00 flat fee, with no increase per number of units. This would be a significant reduction from 
the current fee for late registrations.  

July 1st 2016, City Council adopted a resolution that established a formula for an hourly inspection rate for 
the housing inspection program. Each year the hourly rate changes based upon the previous year’s income 
and expenditures. This formula has caused a change in the hourly rate cost several times since adoption of 
the resolution. 
According to the City Finance Department and Rehmann Auditors the current hourly rate per the March 29, 
2021 fee analysis should be $293.10 to cover expenditures for the services provided. The past two years 
Council has elected to freeze the hourly rate at $255.00 per hour. The yearly hourly rate fluctuation is a 
concern for City Management and the Customers the Neighborhood and Economic Development 
Department serve as budgeting year to year for both parties can be problematic. 

The City of Jackson has had a property maintenance ordinance that dates back to at least 1977. Over the 
years different fees have been implemented with intent to defray a portion of the cost for operating the 
department responsible for conducting housing inspections. The majority cost for first 35 years of property 
maintenance/rental housing inspection were borne by the City’s general fund. In 2012 the City Council 
passed a fee resolution that established a “user fee” that was meant to shift the cost of the service for 
inspections to the Investors engaged in providing a dwelling for others to reside. This same Resolution 



established a registration fee. The flat rate user fee and registration fee were meant to more realistically 
defray the cost associated with funding the City’s housing inspections program. In July of 2016 Council 
adopted an hourly rate resolution that uses an accounting formula that is meant to determine the inspection 
rate each year to further ensure inspection cost are covered. A yearly analysis is completed by the City’s 
Finance Department to determine the hourly rate that should be implemented, these accounting figures are 
independently audited by Rhemann accounting services. 
The change to hourly inspections had some negative aspects associated such as; tracking inspection hours 
has added more layers of administrative work both in the field and the office. Customers serviced by the 
Inspectors began to constantly complain about the hourly rate increases that have occurred since the hourly 
rate resolution was adopted. Code officers are routinely being pressured by investors to push faster through 
inspections to keep the billable cost down. The communication between the Inspectors and the customers 
has diminished, as the timed inspections have added a variable that is not conducive to constructive 
conversation regarding the condition of the structures being inspected and violations that are cited. This 
again is due to Inspectors being rushed through the inspection. With the safety of tenants being the primary 
concern of the inspection program it is paramount that Inspectors not be pressured to hastily conduct an 
inspection. All the additional staff time dedicated to answering question from Investors via phone and 
emails after an inspection is complete is not billed.   
The past few years City Staff and City Council have worked diligently with landlords to make meaningful 
changes to the Housing Inspection Program. Most recently Council passed an ordinance that will change the 
inspection and registration cycle from 2 years to 3 years. 
The Chief Building Official has allowed more latitude for Inspectors to work with Investors that are making 
progress working toward compliance with the Code. This has kept many would be failure to comply cases 
out of the Administrative Hearings Bureau process.   
Inspector numbers were reduced from 6 to 5 during Covid to help curb cost. The number of Inspectors will 
remain at 5 when the 3 year cycle is implemented July 1st, 2022 as this number is needed to ensure staff can 
get through all the Non-Owner Occupied Units in 3 years. 
Failure to pay inspection invoices has a significant impact on inspection cost, to help curb this problem the 
City has pursued Court action against many of the worst offenders to collect for the delinquent invoices. 
In hopes of educating and assisting Investors with being compliant with the Code and passing inspections at 
the initial inspection, staff created a pre-inspection brochure as a guide. This brochure is mailed out to all 
Investors prior to the inspection date.  
NEO often received complaints regarding the administrative paperwork associated with registering a 
property, therefore staff evaluated the multi- page registration form and reduced it to one page. 

Currently the NEO Department has staff that invoices for inspections after the inspection service is 
performed which requires additional personnel time, mailing cost and supply cost. This billing process is 
unusual as most Building Departments typically receive payment prior services being conducted. 
Pay first would reduce the administrative time associated with invoicing as an invoice could be sent out in 
the same envelope with the inspection notice, thus reducing administrative time, reduction of supplies 
associated with invoicing and a reduction in mailing cost. The addition of a $15.00 invoicing fee for 
customers that do not pay prior to an inspection being conducted would cover the cost of additional 
administrative time associated with invoicing, office supply cost and mailing cost. 

The 2018-2019 average inspection cost to an Investor that owns a single family structure that had an initial 
inspection, compliance inspection and registration cost was $320.00 for two years or $13.33 per month. 
Moving to a flat rate pre pay inspection fee as proposed in the attached Resolution with an initial inspection, 
one compliance inspection and registration cost for three years would be $400.00 or $11.11 per month, this 
cost is based upon $340.00 inspection fee and $60.00 registration fee. 



Taking a six year snap shot (3 x 2 year inspection cycles vs 2 x 3 year inspection cycles) comparison of the 
current two year inspection cycle and the 2018-2019 inspection cost, the average cost to an Investor would 
be $960.00, with the pending 3 year inspection cycle and proposed flat rate inspection fee along with the 
proposed registration fee, the cost would be $800.00, this is an average cost savings of $160.00 over 6 years. 

Staff conducted a survey of 19 communities in Lower Michigan that have housing inspection programs.  
Based upon the hourly rate used by Jackson and comparing that rate with the flat rate fee of other 
communities, there were five communities that had a cost per month rate higher than Jackson when making 
program comparison as close as possible. When making the same comparisons with the projected flat rate 
pre pay fee and registration cost, nine of the same programs compared would have a higher cost if the same 
previously used variables are present.  (2018-2019 cost were used due to more current fiscal years numbers 
being skewed due to Covid-19, such as layoffs and cancelled inspections that were not billed a lock out 
fee).Many of the communities surveyed continue to contribute general fund dollars to supplement housing 
inspection programs which reduces the overall cost to the Investor.  I could not locate any other 
communities in Michigan that operate a housing inspection program using an hourly rate. To incentivize 
investors to be proactive in ensuring their property is compliant with the code at the initial inspection, staff 
recommends that $75.00 of the inspection fee be refunded. (For all other fees see the attached inspection fee 
schedule).  

A development agreement option was previously added to the ordinance with intent to provide additional 
time to investors needing to make repairs, and due to cost or scope of those repairs would require more than 
the 30 days-90 days compliance time allow by the Chapter 14 ordinance. When this portion of the ordinance 
was changed to provide for development agreements, the staff time associated with this function was not 
considered. To cover the cost associated with the staff time committed to development agreements a fee of 
$120.00 is being proposed. 

The hard deadline for the receipt of rental registrations has been problematic due to correspondence delivery 
delays by the US Postal Service. Furthermore it is difficult for staff to wade through the plethora of excuses 
presented by Investors for why registrations were received late. Having a grace period after the registration 
expiration date would help alleviate tension created when Investors realize a registration was received late 
by NEO.   Staff recommends Council adopt a 14 day grace period allowance after the expiration of rental 
registrations to account for mail delays and human error delays on the part of the registrant.  

Late registration tracking and correspondence preparation uses a lot of staff time and resources due to the 
number of reminder letters being sent prior to action being taken for failure to register a property. By 
streamlining the process for Administrative Hearing Bureau Action pertaining to fail to register cases, 
general administrative staff time can be reduced, which would allow for a cost reduction for to failing to 
register a property.  Staff recommends a $50.00 late fee regardless of time that has elapse since the 
expiration occurred and the number of units present. The current late registration fee is five dollars per day 
per unit max of three times the registration fee. Under the existing resolution the cost for failing register a 
single family structure could cost up to $160.00. Multi units with multiple building could cost much more.  

Adopt the Resolution as proposed 
ATTACHMENTS: Survey 19 communities’ rental inspection programs, fee Resolution 



Municipality Insp Cycle One time registration Registration/Renwal  Initial Insp 1st  Compliance Insp Additional Insp 
Birmingham 2 yr 125+40 per unit 75+25 per unit
Royal Oak 2yr 125 25 per unit
Ferndale 2yr 75-1 unit,200-2 unit see rental bond 
Meridian 1yr 800 100 120 60
Pontiac 3yr 300 100 . Change of tenant
Southfield 3yrs 300 reg + 40 app fee 50
Lansing 1-2 units 3yr. 3+ 2yr 400 215+25 per unit=240 Included 50,100,150
Westland 3yr 100
Kalamazoo 1yr 165
Saginaw 1yr yearly 150 75
Melvindale 2yr 35+2 per unit over 2 180,unit.2 unit 250 150
Warren 2yr 200-1 unit. 300 multi 100
Flint 3yr 112 225
Jackson proj 3yr 45 structure 15 per unit 340 Includes 2 insp Included 140,165
Jackson 2yr 30+10 per unit 255 hr 255 hr 255hr
Hazel Park 2yr 300
Oak Park 2yr 80 150 Included 60
Brighton unk 30 first unit-10 after 1 100
Taylor 3yr 50 200
Trenton Periodic 115 200 Included 50
East Lansing 1yr 1,550 240 165 Included 82

* There are many variables that may affect overall cost regarless of the municiaplity. The average cost in collum "J" is base upon a single family structure
Line 15 , colum "J" is the projected monthy cost for a single family structure that includes one compliance inspection and the registration. 



Multi Unit Multi Add Insp Avg cost w/Reg & 1 comp insp single famRental Bond
200-2yr-8.33 per month cost

200 duplex 150-2yr-6.25 per month cost
325-2yr-13.54 per month cost 250

120+3 per bedroom 60+ 3 per bedroom 280-1yr-23.33 per month cost
300-3yr-8.33 per month cost
340-3yr-9.44 per month cost

150+5 per unit 240-3yr-6.66 per month cost
150-2 unit,200 quad 100-3yr-2.77 per month cost

165-1yr-13.75 per month cost
150-1yr-12.50 per month cost

180+65 per unit 365-2yr-15.20 per month cost
300-2yr-12.50 per month cost

300 two family 225-3yr-6.25 per month cost
See projection 400-3yr-11.11 per month cost
255hr 320-2yr-13.33 per month cost
300+100 per after 3 300-2yr-12.50 per month cost

230-2yr-9.58 per month cost
90 per to 4 after 80 140-yrs unk
150 per unit 200-3yr-5.55 per month cost
Over 4,15per unit Over 4, 25 per unit 315-periodic

405-1yr-33.75 per month cost

                           with registration if required and 1 compliance inspection.
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A RESOLUTION AMENDING THE RATES FOR NON-OWNER OCCUPIED 
RESIDENTIAL PROPERTY HOUSING CODE INSPECTIONS AND REGISTRATION 

 
BY THE CITY COUNCIL: 
 
 WHEREAS, the City of Jackson currently conducts housing inspections of non-owner 
occupied residential properties pursuant to Chapter 14 of the Jackson Code of Ordinances and the 
Housing Law of Michigan, MCL §125.401, et seq.; and,  
 
 WHEREAS, the City of Jackson uses a formula to establish the hourly rate for housing 
inspections that is annually evaluated and set automatically by the Finance Department based upon 
the prior year’s actual expenses and project program expenditures for the next fiscal year; and, 
 
 WHEREAS, prior to July of 2016, the City of Jackson used a flat user rate for housing 
inspections; and,  
 

WHEREAS, the City of Jackson will return to flat user rate for inspections and shall 
modify the fees associated with non-owner occupied residential property registrations and for 
development agreements commencing with the 2022-2023 fiscal year; and,  

 
 NOW, THEREFORE, BE IT RESOLVED, that the City of Jackson shall establish a flat 
user rate for all housing inspections of non-owner occupied residential properties, commencing 
with the 2022-2023 fiscal year, as follows: 
 
 1.  The fee for an initial housing inspection and ninety (90) day reinspection for a one unit 
property shall be $340.00. 
 
 2.  The fee for an initial housing inspection and ninety (90) day reinspection for a two unit 
property shall be $640.00. 
  
 3.  The fee for an initial housing inspection and ninety (90) day reinspection for a three or 
four unit property shall be $100.00 plus $255.00 per unit. 
 
 4.  The fee for an initial housing inspection and ninety (90) day reinspection for a five to 
fifty unit property shall be $100.00 plus $230.00 per unit. 
 
 5.  The fee for an initial housing inspection and ninety (90) day reinspection for a fifty-one 
to one hundred unit property shall be $100.00 plus $200.00 per unit. 
 
 6.  The fee for an initial housing inspection and ninety (90) day reinspection for a one 
hundred and one or more unit property shall be $100.00 plus $150.00 per unit. 
 
 7.  There shall be an additional fee of $50.00 per building for any property that contains 
more than one building. 
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IT IS ALSO RESOLVED that if a non-owner occupied residential property is in 
compliance as of the initial inspection, the property owner shall be entitled to a refund of the pre-
paid flat user rate in the amount of $75.00 per unit.     
 
 IT IS ALSO RESOLVED that the flat user fee for any housing inspection other than the 
initial inspection or ninety (90) day reinspection shall be as follows: 
 
 1.  The fee for a third inspection shall be $140.00. 
 
 2.  The fee for a fourth inspection or above shall be $165.00. 
 
 3.  The fee for an administrative hearing bureau compliance inspection shall be $165.00. 
 
 IT IS ALSO RESOLVED that the fee for an inspection conducted under the authorization 
of an administrative search warrant shall be $150.00, plus the applicable inspection fee. 
 

IT IS ALSO RESOLVED that in the event that a property owner, agent, or occupant fails 
to appear and/or allow entry at the time of a properly scheduled and noticed inspection, the City 
of Jackson shall charge a fee of $150.00. 
 
 IT IS ALSO RESOLVED that the inspection fee shall be due prior to the date of the 
housing inspection, and that in the event that payment is not received prior to the inspection date, 
a $15.00 invoicing fee shall be assessed.   
 
 IT IS ALSO RESOLVED that the fee to register a non-owner occupied residential 
property under Chapter 14 of the City Code of Ordinances shall be $45.00 per structure plus $15.00 
for each non-owner occupied unit within that dwelling. 
 
 IT IS ALSO RESOLVED that there shall be fourteen (14) day grace period for late 
registrations, and that after the lapse of the grace period, there shall be a late fee of $50.00 for 
failure to register a non-owner occupied residential property.   
 
 IT IS ALSO RESOLVED that the fee to cover the costs associated with a development 
agreement shall be $120.00. 
 

IT IS ALSO RESOLVED that all of the above fees that are collected shall be retained by 
the Department of Neighborhood and Economic Operations to be used for the furtherance of the 
Economic Stabilization Program as adopted by the City of Jackson and no part of the funds derived 
from the above fees may be transferred to the general operating fund for any purpose. 
   
 
 

 
* * * * * 

State of Michigan  ) 
County of Jackson ) ss 
City of Jackson      ) 
 
I, Andrea Muray, City Clerk in and for the City of Jackson, County and State of Michigan, do 
hereby certify that the foregoing is a true and complete copy of a Resolution adopted by the 
Jackson City Council on the _____ day of _________________, 2021. 



3 
 

 
 
 
IN WITNESS WHEREOF, I have hereto affixed  
my signature and the seal of the City of Jackson,  
Michigan, on this ___ day of ____________, 2021. 

 
 

_________________________________________ 
 Andrea Muray, City Clerk 



T:\Street Lights\contract change Consumers CC_11-23-21 Carroll Ave_cover memo.docx 

 

 
MEMO TO:   Mayor and City Councilmembers 
 
FROM:  Jonathan Greene, City Manager 
 
DATE:  November 23, 2021 
 
SUBJECT:  Changes to the Standard Lighting Contract for streetlights with Consumers 

Energy for the addition of new streetlights on Carroll Avenue 
 
 
Recommendation:  
 

Approve the Resolution for Changes to the Standard Lighting Contract for streetlights with Consumers 
Energy and authorize the Mayor and City Clerk to execute the appropriate documents. 

 
Attached is a report from Jon Dowling, City Engineer accompanied by a resolution, contract change authorization form, 
invoice, and plan sheet from Consumers Energy regarding the addition of new streetlights on Carroll Avenue. 
 
I recommend adoption of the resolution for the change to the Standard Lighting Contract for streetlights with Consumers 
Energy to allow for the installation of the streetlights on Carroll Avenue, and authorization for associated form execution 
and invoice payment. Your consideration and concurrence is appreciated. 
 
JG 
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DEPARTMENTAL REPORT 
 

MEMO TO:   Jonathan Greene, City Manager 
 
FROM:   Jon H. Dowling, P.E., City Engineer 
 
DATE:   November 23, 2021 
 
RECOMMENDATION:  Approve the Resolution for Changes to the Standard Lighting Contract for 
streetlights with Consumers Energy and authorize the Mayor and City Clerk to execute the appropriate 
documents. 
 
 
 
The City has requested that Consumers Energy install three (3) new streetlights on Carroll Avenue. Attached is an 
Authorization for Change in Standard Lighting Contract form, a Resolution for City Council Adoption, an invoice for 
$300 and additional information from Consumers. 
 
 
 
The estimated installation charge for the new streetlights is $300. 
 
 
 
Industrial Steel Treating (IST) has lighting on their building along McKay Street and the City has streetlights by 
Consumers Energy on Carroll Avenue. IST requested additional lighting along Carroll Avenue. This request was 
forwarded to Consumers Energy who then provided the attached authorization, resolution and invoice documents as 
well as the design for the installation of the streetlights. 
 
 
 
The City of Jackson is responsible for the streetlight system within the City. The City contracts with Consumers Energy 
to provide streetlights on their wood utility poles within the City’s neighborhoods. 
 
 
 
I request approval of the attached Resolution for Changes to the Standard Lighting Contract for streetlights with 
Consumers Energy and authorization for the Interim City Manager and City Clerk to execute the appropriate documents. 
 
 
 
ATTACHMENTS 
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MEMO TO: Mayor and City Councilmembers 

FROM:  Jonathan Greene, City Manager 

DATE:  November 23rd , 2021 

SUBJECT:  Approve the sale of City owned property located at 1220 Williams St, for $ 15,000. 

Recommendation: Approve the sale of City owned property located at 1220 Williams Street , to Enrique 
Galves and Alioski Munoz for $15,000. Authorize the City Manager to sign all sale documents associated 
with the Property Transfer and to make minor modifications.   

. 

Attachments: Purchase agreement, cost calculation and Real Estate Net sheet. 



DEPARTMENTAL REPORT 

MEMO TO: Jonathan Greene, City Manager 

FROM:  Shane LaPorte, Director of NEO 

DATE:          November 23rd , 2021 

RECOMMENDATION: Approve the sale of City owned property located at 1220 Williams St for $15,000. 

The City of Jackson owns real property located at 1220 Williams St.  Property was placed on the MLS by 
Real Estate Agent Rich Cook.  On October 18th 2021 an offer of $15,000 was submitted to purchase the 
property from Enrique Galves and Alioski Munoz. According to the offer to purchase, closing date is set to 
take place on or before December 15th, 2021. 

Total project cost associated with acquisition, tax chargeback, personnel, maintenance, open receivables 
and real estate cost/fees $10,921.55. Sale price $15,000. Net remaining to be transferred into the City’s 
General Tax Account is $4,078.45. Upon sale the property will be placed back on the tax roll.  

Property located at 1220 Williams St was obtained by the County of Jackson through tax foreclosure and 
deeded to the City of Jackson through right of first refusal, with intent to demolish the home. In 2021 the 
City slowed the demolition program and began selling these real estate assets.   In an effort to make the 
structure marketable the Neighborhood and Economic Operations Department oversaw cleanup of the 
structure interior and exterior. General Fund dollars were used to finance the project. After completion of 
the property sale preparation, the house was placed on the Multiple Listing Service (MLS) by Real Estate 
Agent Rich Cook of ERA Reardon Real Estate. On October 15th, 2021 Real Estate Agent Nadia Chase of 
Howard Hanna Realty assisted the buyers Enrique Galves and Alioski Munoz of 1037 Maple St Jackson Mi, 
with submitting an offer to purchase 1220 Williams  St from the City of Jackson for the amount of $15,000. 
Should Council agree to accept the bid amount, the closing is set on or before December 15th, 2021. The 
majority of structures being sold are not habitable and are in need of extensive repairs due to many years 
of deferred maintenance and neglect. Investors and future residents are purchasing City owned homes 
with intent to invest thousands of dollars to make the structures once again habitable. 

ATTACHMENTS:  Purchase agreement, cost calculation and Real Estate Net sheet. 



Ready to List / 
Closing Date 

8.25.21

Listing Price 15,000.00$  

Est. Project Cost * 10,921.56$  

Net Sale 4,078.45$                  

Contracts Cost Pd to Date Remaining Balance
Johnny's Tree Services

Tree/Brush Clean-up N/A -$                -$  -$  

Mohawk Clean-up Services Inv#210 Pd 10.8.21 2,200.00$       -$  2,200.00$  
-$  

Subtotal Contract Amount(s) 2,200.00$      -$  2,200.00$  

Additional Project Cost Cost Pd to Date Remaining Balance

Consumers - Acct N/A

-$                -$  -$  

Water > 
Meter Replace N/A -$               -$  -$  
Billing #1 N/A -$               -$  -$  

Procurement Card Hammon Hardward Entry Lock (pd 6.8.21) 15.00$            15.00$                 -$  

Contingency 500.00$          -$  500.00$  

Miscellaneous -$               -$  -$  

City Employee(s) Hrs. Hrly Rate # of Hrs.
Brian Taylor 67.52$          3.00 202.56$          202.56$               -$  
Sven Harrison 50.40$          2.00 100.80$          100.80$               -$  
Mark Fish 63.77$          N/A -$                -$  -$  
Kim Randell 50.05$          N/A -$                -$  -$  
Sindy Foster 41.65$          0.50 20.83$            20.83$                 -$  
Shannon Williams 47.96$          1.00 47.96$            47.96$                 -$  
Shane LaPorte 75.19$          1.00 75.19$            75.19$                 -$  

County Tax Foreclosure / Chargeback Cost (Ward 1  - YR2019)   Estimated 1,859.67$       1,859.67$            -$  
Taxes Summer 2021 N/A -$                -$  -$  
Special Assessment 2021 N/A -$                -$  -$  
Open Receivables Multipole Verified in Building.net 8.19.21 2,899.55$       -$  2,899.55$  
Open Utility $0.00 balance Verified in Building.net 8.19.21 -$                -$  -$  
Open DPW Invoices/Misc Receivables $0.00 balance Verified in Building.net 8.19.21 -$                -$  -$  
Net Real Estate Fees est. 3,000.00$       -$  3,000.00$  
Subtotal  Additional Cost 8,721.56$      2,322.01$           6,399.55$  

Cost Pd to Date
Remaining Balance 

Still Outstanding
Total Project Cost 10,921.56$    2,322.01$            8,599.55$  

1220 WILLIAMS ST.
G/L: 101-571-000-818.571 (Expenses) \ #101-571-000-673.000 (Revenue Deposit)

PIN# 4-100200000



Property Address: Date:

Seller Name(s):

Sale Price

Brokerage Fee

Transfer Tax

Tax Proration (Approximate)

Title Insurance

Home Warranty

Well & Septic

Transaction Fee

Pest Inspection

Wire Fees

Doc. Preparation (Deed)

Seller's Concession

Subtotal

Net Credit/Debit

Less Mortgage Balance

Total Net To Sellers -$       

0.00

0.00

0.00

CreditDebit

1220 Williams Street

15000

2000

129

0

425

50

american title 150

2754 15000

12246

12246

*These figures are estimates only, and subject to change.

SellerSeller









10/18/2021

Price to be 15000$. no tax proration, no water escrow, sale by quit 
claim deed only, close by November 30, 2021
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MEMO TO:   Mayor and City Councilmembers 
 
FROM:  Jonathan Greene, City Manager 
 
DATE: November 23, 2021 
 
SUBJECT: Quit Claim Deed to Transfer of Portions of Road Rights of Way 

Sparks Foundation Park to County of Jackson 
 
 
Recommendation:  
 

Approve the Quit Claim Deed to Transfer of Portions of Road Rights of Way around the Sparks 
Foundation Park to County of Jackson and Authorization for the Mayor and City Clerk to Execute the 
Appropriate Document 
 

Attached is a report from Jon Dowling, City Engineer regarding the above referenced Quit Claim Deed. 
 
I recommend approval of the Quit Claim Deed. Your consideration and concurrence is appreciated. 
 
 
JG 
 



T:\2021 projects\Cascade Streets\6_ROW QUIT CLAIM\ROW Transfer to County dept rept.docx 

DEPARTMENTAL REPORT 
 

MEMO TO:  Jonathan Greene, City Manager 
 
FROM:  Jon H. Dowling, P.E., City Engineer 
 
DATE:  November 23, 2021 
 
RECOMMENDATION:  Approve the Quit Claim Deed to Transfer of Portions of Road Rights of 

Way around the Sparks Foundation Park to County of Jackson and 
Authorization for the Mayor and City Clerk to Execute the Appropriate 
Document 

 
 
 
 
A Quit Claim Deed is needed to transfer portions of the road rights of way around the Sparks Foundation Park on 
Randolph Street, Brown Street, Denton Road and Kibby Road to Jackson County. 
 
 
 
No impact at this time. 
 
 
 
The Cascade Falls were constructed from October 1931 to May 1932. The boulevard roadways are in the aerial photo 
for the roads of Randolph Street from High Street to Brown Street, Brown from Randolph to Denton Road, Denton 
from Brown to Kibby Road and Kibby from Denton to West Avenue. Brown was reconstructed in 1978 with the 
boulevard extended to High. Kibby was reconstructed in 1978 with the boulevard extended to the City limits. In 2018, 
Kibby was reconstructed as a two-lane roadway on the south half of the boulevard from the City limits to West 
Avenue. Denton from the bridge over the pond to Kibby was also reconstructed as a two-lane roadway in 2018 with a 
parking lot for the County park constructed in the north part of the Denton right of way. Also, a non-motorized path 
was constructed on the north part of Kibby from Denton to the City limits. In 2021, modifications are being made to 
both Randolph and Brown to eliminate half of the roadway. The final phase on Denton is scheduled to be completed 
in Spring 2022. The County has plans to construct parking in a portion of Randolph. 
 
 
 
Since the City has reduced the roadways in the park to two lanes and the County has parking and non-motorized 
facilities in the rights of way, a Quit Claim Deed has been prepared to turn ownership of part of the rights of way over 
to the County. 
 
 
 
It is the recommendation of Engineering that the Quit Claim Deed be approved and the Mayor and City Clerk be 
authorized to execute the appropriate document. If you have any questions please don’t hesitate to contact me. 
 
 
 
JHD/ss 
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QUIT CLAIM DEED 

 

 

KNOW ALL MEN BY THESE PRESENTS that  

whose address is  

Quit Claim(s) to the                                                           a public body corporate, whose street number 

and address is   the following described parcel of land situated in: 

 

            

 

 

By: (L.S.) By: (L.S.) 

 

 

*  *  

 

 

Its:  Its:  

 
* Please print or type in BLACK INK name beneath signature. 

 

 

COUNTY OF   )                                                

                                                ) SS 

STATE OF MICHIGAN       ) 

 
The foregoing instrument was acknowledged before me this       day of                           , 20____, by                                  

                                                                                                                                         

                                  . 

 

Notary Public:                                                                           

 

*                                                                                         

 

My commission expires:                                                

 County, Michigan 

Acting in the County of 

  

(Corporation) 
 

Prepared by: 

                                                 

Assisted By: Gary M. Chalice, P.S. 

Hubbell, Roth & Clark, Inc. 

555 Hulet Drive 

P.O. Box 824 

Bloomfield Hills, MI  48303-0824 

Return to: 

City Clerk 

      

 

   120 W Michigan Ave, Jackson, MI 49201

Jackson City Attorney
Matthew M. Hagerty (P66015)

one dollar 1.00

                                                            

Mayor Clerk

CITY OF JACKSON

Derek Dobies

    

Andrea Muray
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MEMO TO:  Mayor and City Councilmembers 

 
FROM:  Jonathan Greene, City Manager 

 
DATE:  November 23, 2021 

 

SUBJECT:     Approve adoption of the federal holiday June 19 (Juneteenth) as a City paid holiday 

 

Recommendation:  Approve to amend Personnel Policy Section XVI-1 (A.) - Holidays by adopting the 
federal holiday June 19 (Juneteenth) as a City paid holiday for all regular, full-time City employees not 
covered by a labor agreement. 

Attached is a departmental report and the 2021-2022 Holiday Schedule to provide detail regarding the 
request to approve the adoption of the federal holiday June 19 (Juneteenth) as a City paid holiday for all 
regular, full-time employees not covered by a labor agreement from Doria LaPorte.  Your consideration 
and concurrence is appreciated.   

 



 
DEPARTMENTAL REPORT 

 
 
MEMO TO:   Jonathan Greene, City Manager  
 
FROM:   Doria LaPorte, HR Manager 
 
DATE:   Council Meeting November 23, 2021 
 
RECOMMENDATION: Approve to amend Personnel Policy Section XVI-1 (A.) - Holidays by adopting 

the federal holiday June 19 (Juneteenth) as a City paid holiday for all regular, 
full-time City employees. 

 
 

SUMMARY 
 
Per the City of Jackson’s Personnel Policy Section XVI-1 (A.) - Holidays, all regular, full-time employees 
not covered by a labor agreement shall receive their regular compensation for twelve (12) legal holidays or 
parts thereof.  On June 17 of 2021, the Federal government designated June 19 (Juneteenth) as a federal 
holiday to commemorate the end of slavery in the United States and to honor and recognize the significant 
roles and contributions of African Americans in the history of the United States.  
 
The Personnel Department recommends the City of Jackson follow suit in tribute by adopting the federal 
holiday June 19 (Juneteenth) as a City paid holiday for all regular, full-time City employees.  The City of 
Jackson’s Personnel Policy Section  XVI-1 (A.) - Holidays, with the approval to adopt June 19 (Juneteenth) 
as a City paid holiday, shall be amended to read that all regular, full-time employees not covered by a 
labor agreement shall receive their regular compensation for thirteen (13) legal holidays or parts thereof.  
 

HISTORY, BACKGROUND and DISCUSSION 
 
Juneteenth (Juneteenth National Independence Day) also called Emancipation Day, Freedom Day, Jubilee 
Day, Black Independence Day, and Juneteenth Independence Day, is a holiday commemorating the end of 
slavery in the United States, observed annually on June 19. 
 
President Biden signed the Juneteenth National  Independence Day  Act  (Public Law 117-17)  into law,  
distinguishing  the historical significance of  the  Juneteenth National Independence Day to the United 
States conveying to all that history should be regarded as a means for understanding the past to help solve 
the challenges of  the future as well as to embrace the honor to celebrate the date of the end of slavery as a 
significantly enriching part of the history and heritage of the United States.  
 
The City of Jackson’s vision statement set forth by the City Manager states “The City of Jackson shall be a 
bold, inclusive city that is a shining example for all Michigan communities. The adoption of June 19 
(Juneteenth) as a City paid holiday allows for a progressive opportunity to amplify the unique experiences 
of Black Americans and inspire further conversation about intersectionality regarding the diverse cultures, 
ethnicities, genders, physical differences, life experiences, and sexual orientations within our workplace 
and the community we serve. 
 



The Department of Diversity, Equity and Inclusion created in September of 2020 collaborates with the 
City Manager to create, maintain and promote opportunities that enhance diversity, inclusion and equity 
within the City and in our policies, procedures, and opportunities. The adoption of June 19 (Juneteenth) as 
an annual paid holiday further supports the City’s commitment to promote diversity as a core 
organizational value of which the City has pledged to uphold.  
 
The Personnel Department recommends the City of Jackson follow suit in tribute by adopting the federal 
holiday June 19 (Juneteenth) as a City paid holiday for all regular, full-time City employees.  The City of 
Jackson’s Personnel Policy Section  XVI-1 (A.) - Holidays, with the approval to adopt June 19 (Juneteenth) 
as a City paid holiday, shall be amended to read that all regular, full-time employees not covered by a 
labor agreement shall receive their regular compensation for thirteen (13) legal holidays or parts thereof.  
 
Marking June 19 (Juneteenth) as a City paid holiday, observing the day as one of celebration and 
reflection, is one of many steps our organization can take towards creating greater equity and equality 
amongst our City of Jackson staff, citizens, community partners and businesses.  
 
 

 
 
I recommend the approval to amend Personnel Policy Section XVI-1 (A.) - Holidays by adopting the 
federal holiday June 19 (Juneteenth) as a City paid holiday for all regular, full-time City employees. 
_____________________________________________________________________________________ 
ATTACHMENT: 2021-2022 City of Jackson Holiday Schedule 
 
 
 

 



 

2021-2022 Holiday Schedule 
 
CITY OF JACKSON EMPLOYEES WHO WORK A MONDAY THROUGH FRIDAY SCHEDULE WILL OBSERVE THE 
FOLLOWING SCHEDULE OF PAID HOLIDAYS FOR THE REMAINDER OF THE 2021 YEAR, THROUGH 2022. 

EMPLOYEES WHO WORK IN SEVEN DAY PER WEEK OPERATIONS WILL CONTINUE TO OBSERVE THE DESIGNATED 
HOLIDAYS ON THEIR ACTUAL DATE. 

 
*Per Personnel Policy Section XVI-1(A.)- Holidays. Employees not covered by a labor agreement.  

 
Thursday, November 11,2021 

 
Thursday, November 25, 2021 

 
Friday, November 26, 2021 

 
Thursday, December 23, 2021 

 
Friday, December 24, 2021 

 
Friday, December 31, 2021 

 
Monday, January 17, 2022 

 
Monday, February 21, 2022 

 
Friday, April 15, 2022 

 
Monday, May 30, 2022 
 
Monday, June 20, 2022 

 
Monday, July 4, 2022 

 
Monday, September 5, 2022 

 
Friday, November 11, 2022 

 
Thursday, November 24, 2022 

 
Friday, November 25, 2022 

 
Friday, December 23, 2022 

 
Monday, December 26, 2022 

Veterans Day 

Thanksgiving Day 

Day after Thanksgiving 
 

Christmas Day Observed (as12/25 is a Saturday) 
 

Christmas Eve 
 

New Year's Day Observed 

Martin Luther King Day 

Presidents Day 

Good Friday 

Memorial Day  

Juneteenth Observed (as 6/19 is a Sunday)* 

Independence Day 

Labor Day 

Veterans Day 

Thanksgiving Day 

Day after Thanksgiving  

Christmas Eve Observed (as12/24 is a Saturday) 
 
Christmas Day Observed (as12/25 is a Sunday) 

 
 

 

 

PLEASE POST THIS LIST ON A DEPARTMENTAL BULLETIN BOARD FOR 

ALL EMPLOYEES TO READ. 
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